DOCUMENT A

District Enroliment: 04/30/2018
DISTRICT Full Time | Shared Time Full Time Shared Time Total
Students Students Students Students Student
PTC 20 PTC 20 Count
LLD LLD
Avon 32 1 33
Belmar 95 13 5 2 115
Brielle 213 11 8 232
Lake Como 44 5 1 1 51
Manasquan 292 6 5 303
Sea Girt 30 2 32
Spring Lake 47 47
Spr Lk Hts 117 1 2 120
Parent Paid 3 3
Employee Child 1 1
0
Tuition Free 1 1
Totals 875 37 23 3 938
TOTAL MHS 938
TOTAL MES 587
TOTAL
ENROLLMENT 1,525
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DOCUMENT |

PROPERTY

7440/page 1 of 2

School District Security efSchool Premises
Dec 17

M
[See POLICY ALERT Nos. 96 and 214]

7440 SCHOOL DISTRICT SECURITY OESCHOOL PREMISHS

The Board of Education believes that the buildings and facilities of this the
school district represent a substantial community investment. The Board directs
the development and implementation of a plan for school district security to
protect that the school community’s investment in the school buildings and
facilities.

The school district security program will include: the maintenance of facilities
that are secure against unwelcome intrusion; protection against fire hazards and
faulty equipment; and compliance the-ebservation with ef safe practices in the
use of electrical, plumbing, and heating, and other school building equipment.
The Board directs close cooperation of district officials with leeal law

cnforcement, officers;—fire-fighters;—the—sheriffs-officeand-insurance—company
mspeetors fire officials, and other emergency agencies.

The Superintendent of Schools shall designate a school administrator as a
School Safety Specialist for the district in accordance with the provisions of
N.J.S.A. 18A:17-43.3. The School Safety Specialist shall be required to
acquire a New Jersey Department of Education School Safety Specialist
certification in accordance with the provisions of N.J.S.A. 18A:17-43.2. The
School Safety Specialist shall alse serve as the school district’s liaison with
local law enforcement and national, State, and community agencies and
organizations in matters of school safety and security.

Persenal Aaccess to school buildings and grounds outside the hours school is in
session shall be limited to personnel whose employment requires their presence in
the facility. An adequate key control system will be established to limit building
access to authorized personnel and guard against the potential of intrusion by
unauthorized persons who have obtained access keys improperly.

Building records and funds shall be kept in a safe place and secured underlock
and-key as appropriate and necessary.

- @ Copyright 2017« Strauss Esmay Associates, LLP + 1886 Hinds Road s« Suite1 e« Toms River, NJ 08753-81989 » 732-255-1500
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POLICY GUIDE

School District Security efSehoel Premises

Protective devices designed to be used as safeguards against illegal entry and
vandalism may be installed when appropriate. The Board may approve the
employment of school resource officers, school security officers, and/or law
enforcement officers grards in situations in which special risks are involved.

N.J.S.A. 18A:17-43.1; 18A:17-43.2; 18A:17-43.3

Adopted:

. @ Copyright 2017 » Strauss Esmay Associates, LLP  « 1886 Hinds Road « Suite1 » TomsRiver, NJ 08753-8199 « 732-255-1500
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R 7440/page 1 of 5
School District Security
Dec 17

M
[See POLICY ALERT Nos. 96 and 214]

R 7440 SCHOOL DISTRICT SECURITY

A. Definitions

“Access” means authorized access to a school building or school grounds
through the use of a Board-approved key control system.

“Key control system” means the use of a key, card, code, or any other
means to disengage a locking mechanism to provide entry to a school
building or school grounds.

“Schoo! buildings™ and “school grounds” means and includes land,
portions of land, structures, buildings, and vehicles, when used for the
provision of academic or extracurricular programs sponsored by the
district or community provider and structures that support these buildings,
such as school wastewater treatment facilities, generating facilities, and
other central service facilities including, but not limited to, kitchens and
maintenance shops. “School buildings” and “school grounds” also

udes athletic stadiums; swimming pools; any associated structures
or related equipment tied to such facilities including, but not limited to,
grandstands; night field lights, greenhouses; garages; facilities used for
non-instructional or non-educational purposes; and any structure, building,
or facility used solely for school administration. “School buildings” and
“school grounds™ also includes other facilities such as playgrounds; and
other recreational places owned by local municipalities, private entities, or
other individuals during those times when the school district has exclusive
use of a portion of such land in accordance with N.J.A.C. 6A:16-1.3 and
6A:26-1.2.

B. Access to School Buildings and School Grounds

1. Access to school buildings and grounds during the school day will
be permitted to all students enrolled in the school and all
authorized school staff members, and visitors pursuant to Policy
and Regulation 9150.

2. Access to school buildings and grounds before and after the school
day will be permitted to:

a. Members of the Board of Education;

- © Copyright 2017 e« Strauss Esmay Associates, LLP + 1886 Hinds Road e Suite1 » Toms River, NJ 08753 - 8199 « 732-255-1500
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R 7440/page 2 of 5
School District Security

b. Administrative and supervisory staff members, teaching
staff members, and support staff members assigned to a
school building or grounds in the performance of their
duties;

c. Other school staff members in the performance of their
professional responsibilities;

d. Students involved in interscholastic athletics, co-curricular,
extra-curricular activities, and authorized spectators;

e. Members of organizations granted the use of school
premises pursuant to Policy and Regulation 7510;

f. Police officers, fire fighters, health inspectors, and other
agents of Federal, State, and local government in the
performance of their official duties;

g. Members of the public present to attend a public Board of
Education or public school-related function; and

h. Others authorized by the Superintendent or designee and/or
by Board Policy.
3. All visitors to a school building during a school day will be

required to register their presence in the school and comply with
the provisions of Policy and Regulation 9150. The school’s
registration and sign-in procedures may include the use of a school
visitor management system requiring the visitor to present
acceptable identification to access the school building.

4, Signs will be conspicuously posted to inform visitors of the
requirement to register their presence into the building.

C. Key Control System for Access to School Buildings and Facilities

L. School staff members will be provided access to a school building
using the school’s key control system as follows:

a. Teaching staff members and support staff members will be
provided access using the school’s key control system to
the school building and to other facilities on school grounds
to which they require access for the performance of their

professional duties.

. © Copyright 2017 e Strauss Esmay Associates, LLP + 1886 Hinds Road « Suite 1 « Toms River, NJ 08753-818¢ « 732-2556-1500
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(1) The Building Principal will determine the school
staff members who shall be provided access to
facilities within the school building and on school
grounds.

(2)  The Superintendent or designee will determine the
district administrators, supervisors, and other staff
members who shall be provided access to facilities
within the school building and on school grounds.

2. School staff members provided access to a school building or other
facilities on school grounds shall be responsible for ensuring their
key control system authorization is not shared with another
individual without prior approval of the Principal or designee for
school staff members, or the Superintendent or designee for district
staff members. Staff members are prohibited from permitting their
key control system authorization to be used by another person
unless prior approval is obtained from the Principal or designee at
the building level and Superintendent or designee at the district
level or in the event of an emergency.

3. A staff member’s loss of a key, card, or any other device
authorizing the staff member access to a school building or a
facility on school grounds must be immediately reported to the
Principal or Superintendent or designee. The staff member who
loses a key, card, or any such access device may be responsible for
the replacement cost.

D. Staff Member Responsibilities

I. Staff members should not bring to school valuable personal items
that cannot be in the staff member’s personal possession at all
times. The Board of Education is not responsible for a staff
member’s personal possession in the event the item is lost, stolen,
misplaced, damaged, or destroyed.

2. In the event a staff member observes a student has a valuable item
in school, the staff member will report it the Principal or designee.
A valuable item may include, but is not limited to, an unusually
large amount of money, expensive jewelry or electronic
equipment, or any item that is determined by the Principal or
designee to be valuable to a student based on the student’s age.

- © Copyright 2017 » Strauss Esmay Associates, LILP « 1888 Hinds Road « Suite1 « TomsRiver, NJ 08753 -819¢ e« 732-255-1500
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a. The Principal or designee may contact the student’s parent
and request the parent come to school to retrieve the
valuable item;

b. The Principal or designee may secure the valuable item and
return it to the student at the end of the school day and
mform the student and the parent not to bring the valuable
item to school in the future; or

C. The Principal or designee will permit the student to
maintain the valuable item and inform the student and the
parent not to bring the valuable item to school in the future.

d. The Board of Education is not responsible for a student’s
personal possession in the event the item is lost, stolen,
misplaced, damaged, or destroyed when in the possession
of the student.

3. Teaching staff members shall close classroom windows and shut
and lock classroom doors when leaving at the end of the school
day; shut and lock classroom doors during the school day when the
room 1is not going to be in use after their assignment, and report
immediately to the Principal or designee any evidence of
tampering or theft.

4. Custodians shall, at the end of the work day, conduct a security
check of the building to make certain that all windows are closed
and all office, classroom, and building doors are shut and locked,
except as such doors may be required to be open for persons with
access.

5. Office personnel shall take all reasonable precautions to ensure the
security of all school and district records and documents against
unauthorized access, deterioration, and destruction.

E. School Safety Specialist

1. The Superintendent of Schools shall designate a school
administrator as a School Safety Specialist for the district in
accordance with the provisions of N.J.S.A. 18A:17-43.3.

. © Copyright 2017 « Strauss Esmay Associates, LLP « 1886 HindsRoad « Suite1 e Toms River, NJ 08753-8189 « 732-255-1500
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2. The School Safety Specialist shall:

a. Be responsible for the supervision and oversight for all
school safety and security personnel, policies, and
procedures in the school district;

b. Ensure that these policies and procedures are in compliance
with State law and regulations; and

C. Provide the necessary training and resources to school
district staff in matters relating to school safety and
security.

3. The School Safety Specialist shall also serve as the school

district’s liaison with law enforcement and national, State, and
community agencies and organizations in matters of school safety
and security.

4. The School Safety Specialist shall be required to acquire a New
Jersey Department of Education School Safety Specialist
Certification in accordance with the provisions of N.J.S.A.

18A:17-43.2.
F. Summoning Law Enforcement Authorities
1. Law enforcement authorities will be suommoned promptly

whenever evidence is discovered that indicates: a crime has been
committed on school premises or in the course of staff or student
transportation to or from school; a break and entry may have
occurred on school grounds; a deadly weapon is on school
premises; a breach of the peace has occurred on school premises;
for any reason required in the Memorandum of Understanding
between the Board of Education and Law Enforcement and in
accordance with Policy and Regulation 9320; or for any other
reason there is concern about the health, safety and welfare of
persons on school grounds or school property.

2. A call to law enforcement agents will be reported to the
Superintendent as soon as possible, along with the reason(s) for

which the call was made and the cutcome of the incident.

Issued:

B ©® Copyright 2017« Strauss Esmay Associates, LLP » 1886 Hinds Road « Suite1 « Toms River, NJ 08753 - 8199 « 732-255-1500
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Electronic Surveillance In School Buildings
and On School Grounds

Dec 17

M

[See POLICY ALERT Nos. 177 and 214]

7441 ELECTRONIC SURVEILLANCE IN SCHOOL BUILDINGS
AND ON SCHOOL GROUNDS

The Board of Education authorizes the use of electronic surveillance systems in
school buildings and on school grounds to enhance the safety and security for
school district staff, students, community members, and other building occupants
and fo protect the school district’s buildings and grounds.

The content produced by the surveillance system under certain circumstances may
be considered a student record; and if se #-which it will be subject to the Board
of Education policy and regulations regarding confidential student records. If the
content of the surveillance system becomes the subject of a disciplinary
proceeding, it shall be treated like other evidence in the proceeding;—and-the
ictrictdec] | b o logiti [ucationali .

In accordance with the provisions of N.J.S.A. 18A:41-9, if at least one school
building of the school district is equipped with video surveillance equipment
that is capable of streaming live video wirelessly to a remote location, the
Board of Education shall enter into a Memorandum of Understanding
(MOU) with local law enforcement authorities providing the authorities with
the capacity to activate the equipment and view live streaming video. The
MOU shall include the provisions of N.J.S.A. 18A:41-9 and any additional
information required by law enforcement officials. In the event the parties to
the MOU are unable to reach an agreement regarding any provision
required to be included in the MOU as per N.J.S.A. 18A:41-9a, the County
Prosecutor shall make the final determination regarding that provision.
Nothing in N.J.S.A. 18A:41-9 shall be construed as to require the installation
of video surveillance equipment capable of streaming live video wirelessly to
a remote site from a school building that does not have the ability to have live
streaming video.

The Board of Education shall post signage follewing-statement-shall-be-peosted

in a prominent, public place in buildings and on school grounds where electronic
surveillance equipment may be used:.

- ® Copyright 2017 e Strauss Esmay Associates, LLP  » 1886 Hinds Road e Suite1 « Toms River, NJ 08753.8199  732.255-1500
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Electronic Surveillance In School Buildings
and On School Grounds

In addition to posting, the district shall notify school staff members, parent(s) e#
lesal-suardian{s), and students that electronic surveillance may be used in school
buildings and on school grounds through publication in student and staff
handbooks, school calendars, notice sent home with students, or any other
effective means to publish the district’s use of electronic surveillance equipment
in school buildings and on school grounds.

N.J.S.A. 18A:41-9

Adopted:

- © Copyright 2017 e Strauss Esmay Associates, LLP « 1886 Hinds Road « Suite1 « Toms River, NJ 0B753-8199 » 732-255-1500
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Electronic Surveillance In School Buildings
and On School Grounds

Dec 17

M
[See POLICY ALERT Nos. 177 and 214]

R 7441 ELECTRONIC SURVEILLANCE IN SCHOOL BUILDINGS
AND ON SCHOOL GROUNDS

In order to enhance a safe and secure environment, the Board authorizes
electronic surveillance devices to be used es in school district buildings preperty
and on school grounds.

A. Recording and Notice

1. Surveillance devices may include, but are not limited to,
sound/video cameras, audio recording devices, and other
appropriate devices.

2. Recordings may be used to monitor and observe the conduct of
school district staff, students, community members, and other
person(s) in school buildings or on school grounds.

3. Signage Netice-regarding-the-use-of survetllaneedeviees will be
posted in a prominent public place in school buildings and er on
school grounds where electronic surveillance equipment deviees
may be used.

B. Student Records and Notice

School district personnel will comply with the provisions of applicable
law regarding student record requirements including the Family
Educational Rights and Privacy Act (FERPA) and the Individual with
Disabilities Education Imprevement Act (IDEA). Recordings considered
for retention, as a part of a student’s behavioral record, will be maintained
in accordance with established student record procedures governing
access, review, and release of student records.

C. Staff Records and Notice

L. Recordings considered for retention as part of the employee’s
personnel record will be maintained in accordance with established
Board personnel policies, administrative regulations, applicable
law, and any labor agreements governing access, review, and

release of employee personnel records.

. © Copyright 2017 »  Strauss Esmay Associates, LLP « 1886 Hinds Road « Suite1 « Toms River, NJ 08753-8199 e« 732-255-1500
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R 7441/page 2 of 4

Electronic Surveillance In School Buildings
and On School Grounds

The district will provide notice to students, parent(s) er—tegal
guardian(s), and school staff members that surveillance devices
may be used in school buildings and on school grounds.

D. Storage/Security

1.

E. Use

All recordings will be stored by the Superintendent or designee,
and secured to ensure confidentiality.

Recordings will be retained in accordance with the New Jersey
Department of the Treasury — Records Management Services
Records Retention Schedules and stered—for——————ealendar
days—afterinttal recording,—whereupon—suchrecordings will be
erased or discarded, unless there is a legitimate reason for retaining
such recording for review, upon receiving prior authorization
from Records Management Services.

The determination of the location of surveillance devices shall be
made by the Superintendent or designee

Tampering with or otherwise interfering with surveillance
equipment is prohibited. Any individual found tampering with
equipment shall be subject to discipline.

F. Viewing or Listening

1.

In1t1a1 wewn;g pr ‘ hstemng to recordmgs Wlll be done by the

Superm : tf :' ‘r emgnee, Other - Specify).

Requests for viewing or listening will be limited to persons with a
direct interest in any proceedings, disciplinary or otherwise,
resultmg from the recorchngs as deemed appropriate by the

(4 PIINCOG) Building  Principal — or  designee,
tof Schools ordemgnee, Other - Specily).

Supenntend .

B ® Copyright 2017

Strauss Esmay Associates, LLP » 1886 Hinds Read « Suite1 « Toms River, NJ 08753 - 8199
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3. Only the portion of the recording concerning a specific incident
will be made available for viewing.

4. Viewing or listening to the recording will be permitted on school
property or as otherwise required by law.

5. _All  viewing will be in the presence of the
Aunding DANCQAL - (Buiding  Princpal — or  designee,
Superintendent of Schobls or designee, Other - Specify).

6. A written log will be maintained by the 34} NG Ui
(Building Principal or designee, Superintendent of Schools or designee, Other
- Spedty) of those viewing video recordings including date of
viewing, reason for viewing, the date the recording was made, and
the signature of the viewer.

7. Video recordings remain the property of the school district and
may be reproduced only in accordance with law, including
applicable district student records policy and procedures and
district personnel records policy, procedures and applicable labor
agreements.

G. Law Enforcement Memorandum of Understanding (MOU)
(N.J.S.A. 18A:41-9)

1. In accordance with the provisions of N.J.S.A. 18A:41-9, if at
least one school building of the school district is equipped with
video surveillance equipment that is capable of streaming live
video wirelessly to a remote location, the Board of Education
shall enter into a MOU with local law enforcement authorities
providing the authorities with the capacity to activate the
equipment and view live streaming video. The MOU shall
include, but need not be limited to, the following:

a. The designation of individuals who shall be authorized
to view live streaming video;

- ©@ Copyright 2017 « Strauss Esmay Associates, LLP « 1886 Hinds Road » Suite1 » Toms River, NJ 08753 . 8188 » 732-255-1500
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b. The circumstances under which the designated

individuals would view live streaming video; and

c. A detailed plan for preventing and detecting
unauthorized access to live streaming video.

2. In the case of a school building that is located in a municipality
in which there is no municipal police department, the Board
shall enter into a MOU with an entity designated by the
Superintendent of the State Police.

3. In the event the district and law enforcement authority are
unable to reach an agreement regarding amny provision
required to be included pursuant to G.l.a.-c. above, the
County Prosecutor shall make the final determination.

4, Nothing in N.J.S.A. 18A:41-9 shall be construed as to require
the installation of video surveillance equipment capable of
streaming live video wirelessly to a remote site from a school
building that is not equipped with such equipment.

HG. Purchase, Maintenance, Replacement of Equipment/Supplies

1.  The (Building—Prineipal —er—designee;

AaCIOLOR
RO TT)
. .

—Speeify) School Business Administrator/Board Secretary or designee will
be responsible for the purchase, maintenance, and replacement of
all electronic surveillance devices.

Issued:
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[See POLICY ALERT Nos. 164 and 214]

4437 MILITARY LEAVE

The Board of Education recognizes that military service rendered by any district
employee in the defense of the country or in maintaining preparedness for
conflict, foreign or domestic, is a service benefiting all citizens. A Any
permanent or full-time temporary officer and/or employee of the district will be
provided military leave and related benefits pursuant to the Uniformed Services
Employment and Reemployment Rights Act (USERRA), 38 U.S.C. Section
4301 et seq., P.L. 2001 Chapter 351 amending N.J.S.A. 38:23-1, N.J.S.A.
38A:1-1 and N.J.S.A. 38A:4-4., and any other applicable Federal and State laws.

A permanent or full-time temporary officer or employee of the school district who
is a member of the organized militia of New Jersey (New Jersey National Guard,
New Jersey Naval Militia Joint Command) shall be entitled, in addition to pay
received, if any, as a member of the organized militia, to a leave of absence
from his or her respective duties without loss of pay or time on all days during
n which he/she he or she shall be is engaged in any period of State or Federal
active duty-; provided, however, that tFhe leave of absence for Federal active
duty or active duty for training shall not exceed ninety work days in the aggregate
in any calendar year. Any leave of absence for such duty in excess of ninety
work days shall be without pay, but without loss of time, Such leave shall be
in addition te the regular vacation or other accrued leave provided to the
officer or employee. A permanent-or full-time temporary officer or employee
who has served under such temporary appointment for less than one year in
the district shall receive this leave without pay, but without loss of time. This

..... 1. a ) kP ¥a
t

A permanent or full-time temporary officer or employee of the school district who
is a member of the organized reserve of the Army of the United States, United
States Naval Reserve, United States Air Force Reserve, or United States Marine
Corps Reserve, or other organization affiliated therewith, including the National
Guard of other States, shall be entitled, in addition to pay received, if any, as a
member of a reserve component of the Armed Forces of the United States, to
a leave of absence from his or her respective duty without loss of pay or time on
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all work days he/she on which he or she shall be engaged in any period of
Federal active duty, provided, however, that such leave of absence shall not
exceed thirty work days in any calendar year. Such leave shall be in addition to
the regular vacation or other accrued leave provided to the officer or
employee. Any leave of absence for such duty in excess of thirty work days
shall be without pay, but without loss of time. A permanent-er full-time
temporary officer or employee who has served under such temporary
appointment for less than one year in the district shall receive this leave without

pay, but w1th0ut loss Of time. SChis—p&rd—}ewe—sha}Hae—i-ﬂ—aédmeﬂ—te—ﬂ&e—rega}&r

Military leave with pay is not authorized for Inactive Duty Training (IDT) as
defined in N.J A.C. 5A:2-2.1.

The district will provide benefits and rights for staff on military leave as required
by Federal and State laws.

[Optional+’

The military leave requirements in this Policy are the minimum requirements of
applicable Federal and State laws. The district, at its option, may prov1de
additional military leave with pay and related beneﬁts 1

Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article
VIII, Section I, paragraph 5 of the New Jersey Constitution, upon application by
the district to the State Treasury and approval of the application by the Director of
the Division of Budget and Accounting, reimbursement shall be made by the State
of New Jersey for any costs incurred as a result of the provisions of P.L. 2001,
Chapter 351.

N.J.S.A. 18A:6-33; 18A:29-11

N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1;

N.J.AC. 5A:2-21

Uniformed Services Employment and Rreemployment Rights Act
(USERRA), 38 U.S.C. Section 4301 et seq.

Adopted:
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[See POLICY ALERT Nos. 164 and 214]

3437 MILITARY LEAVE

The Board of Education recognizes that military service rendered by any district
employee in the defense of the country or in maintaining preparedness for
conflict, foreign or domestic, is a service benefiting all citizens. A Asny
permanent or full-time temporary officer and/or employee of the district will be
provided military leave and related benefits pursuant to the Uniformed Services
Employment and Reemployment Rights Act (USERRA), 38 U.S.C. Section
4301 et seq., P.L. 2001 Chapter 351 amending N.J.S.A. 38:23-1, N.J.S.A.
38A:1-1 and N.J.S.A. 38A:4-4., and any other applicable Federal and State laws.

A permanent or full-time temporary officer or employee of the school district who
is a member of the organized militia of New Jersey (New Jersey National Guard,
New Jersey Naval Militia Joint Command) shall be entitled, in addition to pay
received, if any, as a member of the organized militia, to a leave of absence
from his or her respective duties without loss of pay or time on all days during
in which he/she he or she shall be is engaged in any period of State or Federal
active duty-; provided, however, that tThe leave of absence for Federal active
duty or active duty for training shall not exceed ninety work days in the aggregate
in any calendar year. Any leave of absence for such duty in excess of ninety
work days shall be without pay, but without loss of time. Such leave shall be
in addition to the regular vacation or other accrued leave provided to the
officer or employee. A permanent-er full-time temporary officer or employee
who has served under such temporary appointment for less than one year in
the dlst:act shall recelve thlS leave w1th0ut pay, but W1th0ut loss of time. JEh*s—pmd

A permanent or full-time temporary officer or employee of the school district who
is a member of the organized reserve of the Army of the United States, United
States Naval Reserve, United States Air Force Reserve, or United States Marine
Corps Reserve, or other organization affiliated therewith, including the National
Guard of other states, shall be entitled, in addition to pay received, if any, as a
member of a reserve component of the Armed Forces of the United States, to
a leave of absence from his or her respective duty without loss of pay or time on
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all work days he/she on which he or she shall be engaged in any period of
Federal active duty, provided, however, that such leave of absence shall not
exceed thirty work days in any calendar year. Such leave shall be in addition to
the regular vacation or other accrued leave provided to the officer or
employee. Any leave of absence for such duty in excess of thirty work days
shall be without pay, but without loss of time. A pesmanent—or full-time
temporary officer or employee who has served under such temporary
appointment for less than one year in the district shall receive this leave without

pay, but W1thout 1oss of time. Rthfs—paiﬁeave—sl:}al-l—be—ﬁkaddmeﬁ—tedehe—regu}af

Military leave with pay is not authorized for Inactive Duty Training (IDT) as
defined in N.J.A.C. 5A:2-2.1.

The district will provide benefits and rights for staff on military leave as required
by Federal and State laws.

v [Optional

The military leave requirements in this Policy are the minimum requirements of
applicable Federal and State laws. The district, at its option, may provide
additional military leave with pay and related benefits.]

Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article
VIII, Section II, paragraph 5 of the New Jersey Constitution, upon application by
the district to the State Treasury and approval of the application by the Director of
the Division of Budget and Accounting, reimbursement shall be made by the State

of New Jersey for any costs incurred as a result of the provisions of P.L. 2001,
Chapter 351.

N.JS.A. 18A:6-33; 18A:28-11.1; 18A:29-11; 18A:66-8.1
N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1:
N.JA.C.5A:2-2.1

Uniformed Services Employment and Rreemployment Rights Act
(USERRA), 38 U.S.C. Section 4301 et seq.

Adopted:
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[See POLICY MEMO No. 67]

[See POLICY ALERT Nos. 164, 205, 209 and 214]
8630 BUS DRIVER/BUS AIDE RESPONSIBILITY

The Board of Education requires all school bus drivers and bus aides employed by
the district or employed by a contracted school bus company to be reliable
persons of good moral character who possess the qualifications necessary to
perform the duties of the position. Anyone driving a school bus used to transport
students to and from school and school related activities must meet all
requirements of N.J.S.A. 18A:39-17, 18, 19.1, and 20 and all New Jersey Motor
Vehicle Commission (NJMVC) rules governing school bus drivers. All school
bus drivers must possess the appropriate license and endorsement(s) to drive a
school bus in the State of New Jersey and are subject to all the Federal and State
requirements to maintain the appropriate license.

“Employer” for the purposes of this Policy and Regulation means a Board of
Education or a contractor that provides student transportation services
under contract with the Board of Education. In the event the school district
employs school bus drivers and bus aides and/or uses a contractor for
transportation services, the “employer” for school district employed school
bus drivers and bus aides shall be the Board of Education and the
“employer” for contracted school bus drivers and bus aides shall be the
contractor that provides student transportation under contract with the
Board of Education.

School bus drivers and bus aides shall meet criminal history background check
requirements pursuant to N.J.S.A. 18A:6-7.1(c) et-—seg- and tuberculin testing
requirements pursuant to applicable State statutes and administrative codes.
School bus drivers and bus aides shall be considered under the Federal Family
Educational Rights and Privacy Act (FERPA) to be school officials who have a
legitimate educational interest to parts of a student’s record relating to
transportation, without parental consent, as outlined in N.J.A.C. 6A:27-12.1(j)1.

A Commissioner of Education-developed training program on proper procedures
for interacting with students with special needs shall be administered by the
employer to all school bus drivers and bus aides in accordance with the
requirements of N.J.S.A. 18A:39-192. This training program must be
administered in accordance with the provisions of N.J.S.A. 18A:39-19.3.a. and all
school bus drivers and bus aides must file a certification with the their employer
Board-ef Edueation that the individual has completed the training program within

© Copyright 2017 »  Strauss Esmay Asscciates, LLP + 1886 Hinds Road « Suitet » Toms River, NJ 0B753-8199 « 732-255-1500




OPERATIONS

POLICY GUIDE

Bus Driver/Bus Aide Responsibility

five business days of its completion. The employer Beard shall retain a copy of
the certificate for the duration of the individual’s employment and shall file a
copy of the certification to the Department of Education in accordance with the
provisions of N.J.S.A. 18A:39-19.3.b.

School bus drivers and bus aides shall receive training in the use of a student’s
educational records and in their responsibility to ensure the privacy of the student
and his or her records. In addition, permanent and substitute school bus drivers
and bus aides shall be trained for the functions of their positions and in a safety
education program as outlined in N.J.A.C. 6A:27-11.1 et seq. 6227 H2{b)and
e

In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must
visually inspect the school bus they are assigned at the end of the transportation
route to determine that no student has been left on the bus.

The school bus driver shall be in full charge of the school bus at all times and
shall be responsible for maintaining order. The school bus driver will never
exclude a student from the school bus, but if unable to manage a student, the
school bus driver will report the unmanageable student to the Principal or
designee of the school in which the student attends.

The Principal or designee, upon such report from the school bus driver, may
assign appropriate discipline. The discipline may include excluding the student
from the bus. The student’s parent shall provide for the student’s transportation to
and from school during the time of exclusion.

In the event of an emergency, school bus drivers shall follow procedures
established by this Board. School administrators shall organize and conduct
emergency exit drills at least twice within the school year for all students who are
transported to and from school. All other students shall receive school bus
evacuation instruction at least once per year. School bus drivers and bus aides
shall participate in the emergency exit drills, which shall be conducted on school
property and shall be supervised by the Principal or person assigned to act in a
supervisory capacity. Drilis shall be documented in the minutes of the Board of
Education at the first meeting following completion of the emergency exit drill in
accordance with the provisions of N.J.A.C. 6A:27-11.2(d).
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In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-
developed student information card shall be completed by a parent of a student
with an Individualized Education Plan (IEP), who receives transportation
services, when the IEP is developed or amended. Upon receiving consent from
the parent, the student information card shall be provided to a school bus driver
and bus aide for each student on the bus route to which the school bus driver or
bus aide is assigned for whom a student information card has been completed by
the parent.

The school bus driver will immediately inform the Principal of the receiving
school and the School Business Administrator or designee of the district
providing the transportation following an accident that involves injury, death, or
property damage. The school bus driver must also complete and file within ten
days of the accident the Preliminary School Bus Accident Report prescribed by
the Commissioner of Education. In addition to the Preliminary School Bus
Accident Report, the driver of a school bus involved in an accident resulting in
injury or death of any person, or damage to property of any one person in excess
of $500, shall complete and file within ten days after such accident a motor
vehicle accident report in accordance with N.J.S.A. 39:4-130.,

School bus drivers are prohibited from using a cellular telephone or other
electronic communication device while operating a school bus unless the school
bus is parked in a safe area off a highway or in an emergency situation pursuant to
N.J.S.A. 39:38B-25. A school bus driver who violates this policy provision is
subject to fines pursuant to N.J.S.A. 39:3B-25.

School bus drivers are responsible for the safety of their students and shall
rigorously observe all motor vehicle laws and regulations and State Board of
Education rules in the operation of their school bus,

N.JS.A. 18A:6-7.1 et seq.; 18A:25-2; 18A:39-17; 18A:39-18;
18A:39-19.1; 18A:39-19.2; 18A:39-19.3; 18A:39-19.4;
18A:39-28

N.J.S.A. 39:3B-25

N.JA.C.6A:27-11.1 et seq.; 6A:27-12.1 et seq.

Adopted:
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R 8630 EMERGENCY SCHOOL BUS PROCEDURES
A, Staff Training
1. The Board of Education will administer a safety education

program for all permanent and substitute school bus drivers and
bus aides. Af a minimum, the training shall include:

a. Student management and discipline;

b. School bus accident and emergency procedures;
C. Conducting school bus emergency exit drills;

d. Loading and unloading procedures;

€. School bus stop loading zone safety;

f. Inspecting the school vehicle for students left on board the
bus at the end of a route; and

g. The use of student’s educational records, including the
district’s responsibility to ensure the privacy of the student
and his or her records, if applicable.

2. The Board of Education will administer a safety education
program to school bus drivers that includes defensive driving
techniques and railroad crossing procedures.

3. The Beard-of Edueation employer shall be responsible to wil
administer a Commissioner of Education-developed training
program on proper procedures for interacting with students with
special needs in accordance with the provisions of N.J.S.A.
18A:39-19.2 and 18A:39-19.3 for all school bus drivers and
school bus aides:
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a. In the case of a school bus driver or aide who is employed
prior to the development and availability of the training
program, the Beard employer shall administer the training
program to the individual no later than one hundred and
eighty days after the training program is made available by
the Commissioner;

b. In the case of a school bus driver or aide who 1s employed
after the development and availability of the training
program, the Beard employer shall administer the training
program to the individual prior to that individual operating
a school bus or serving as an aide on a school bus;

C. In accordance with the provisions of N.J.S.A.
18A:39-19.3b., the employer Beard—efHdueation shall
require a school bus driver or school bus aide employed-by
the-Beard to file a certification with the employer Board
that the individual has completed the training program
required as per N.J.S.A. 18A:39-19.2 within five business
days of its completion. The employer Beard shall retain a
copy of the certification for the duration of the individual’s
employment, and shall forward a copy of the certification
to the Department of Education; and/or

d. Contractors that provide student transportation services
under a contract with the Board of Education shall comply
with the requirements of N.J.S.A. 18A:39-19.2 and 19.3
and N.J.A.C. 6A:27-11.1 et seq.

The Principal or designee of each school shall organize and
conduct emergency bus exit drills at least twice each school year
for students who are transported to and from school and all other
students shall receive school bus evacuation instruction at least
once within the school year.

School bus drivers and bus aides shall participate in the emergency
exit drills.
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3. Bus exit drills will be conducted on school property and shall be
supervised by the Principal or by a person assigned to act i a
supervisory capacity. The drills will be conducted when weather 1s
conducive to safety and preferably when the bus arrives at school
with a full complement of students.

4. The portion of the drill involving the use of the rear emergency
door, which requires students to jump from the bus to the ground
does need not to be performed by every student and may be
demonstrated by others,

5. The school bus driver or supervisor of the drill shall:

a. Describe and demonstrate the use of kick-out windows and
split-sash windows,

b. Describe the location and use of flares, flags, fire ax, and
other emergency equipment;

C. Give instruction in the opening and closing of front and
rear doors, turning off the ignition switch, and setting and
releasing the emergency brake;

d. Explain that the bus will be evacuated by the front door
when the bus is damaged in the rear and by the rear door
when the front door is blocked;

e. Demonstrate the use of the emergency exit door;

f. Instruct students that lunches and books should be left on
the bus in the evacuation procedure;

g. Encourage older, bigger students to assist younger, smaller
students in their exit from the bus;

h. Have students leave the bus one row at a time, left and right
sides alternating, in a prompt and orderly fashion;
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L Instruct students to group a safe distance away from the bus
and to wait in that place until directed by the driver, a
police officer, or other adult in authority;

J. Tolerate no student misbehavior in the conduct of the drill;

the failure of any student to follow directions must be
reported to the Principal; and

k. Provide any other training that will protect the safety of the
students in the event the bus needs to be exited due to an
emergency.

6. In accordance with the provisions of N.J.A.C. 6A:27-11.2(d),
emergency bus evacuation drills shall be documented in the
minutes of the Board at the first meeting following completion of
the emergency exit drill. The minutes shall include, but are not
limited to, the following:

a. The date of the drill;

b. The time the drill was conducted;

c. The school name;

d. The location of the drill;

€. The route number(s) included in the drill; and

f. The name of the Principal or assigned person(s) who
supervised the drill.

C. Additional Precautions
I. School bus drivers may, depending on the age of the students on a

bus route, discuss with the students additional safety precautions
that may be taken in the event of a bus emergency. The safety
precautions to be discussed shall be approved by the

Dyviny ivi | (Transportation Supervisor or
Principal of designee).

SHOPERATIONS
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2. In accordance with the provisions of N.JL.S.A. 18A:39-19.4, the
Commissioner of Education shall develop a student information
card that includes information that should be readily available to a
school bus driver and school bus aide for the purpose of promoting
proper interaction with a student with special needs. The parent of
a student with an Individualized Education Plan (IEP) shall
complete the student information card when the IEP is developed
or amended for a student who receives transportation services.

a. Upon receiving consent from a student’s parent, the school
district shall provide a copy of the completed student
information card to a school bus driver and school bus aide
for each student on the bus route to which the school bus
driver or school bus aide is assigned.

3. School bus drivers shall attend training workshops offered by the
New Jersey Department of Education and this school district and
shall be trained in first aid.

4, Each school bus shall be equipped with:

a. A list of the students assigned to that bus;

b. A basic first aid kit appreved—by—theschoel nurse—and
inspeeted-regularly by the sehool-bus-driver;

C. Several emergency notice cards on which are printed the
telephone numbers of the appropriate police department,
the receiving school, and an emergency medical service
and on which is provided a space for writing the location of
a disabled school bus and the name of the bus driver;

d. Flags or flares or other warning devices; and

e. Any other equipment or supplies determined to be included
on the school bus by the administration.
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5. Each school bus driver shall:

a. Inspect his/her bus for possi‘ble hazards or safety concerns
before driving the bus each day;

b. Keep aisles and passageways clear at all times;
C. Maintain student discipline on the bus;
d. Prohibit the presence of any non-service animal, firearm,

ammunition, weapon, explosive, or any other dangerous or
illegal material or object on the school bus;

e. Report promptly to the p?f JA% 4} f,Lé (Principal,
Transportation Supervisor, Other) any potential driving
hazard on his/her route, such as construction, road work,
ete.;

f Report promptly to the pﬁ ﬂtg p Lu (Principal,
Transportation Supervisor, Other) any deviation in the
bus route or schedule;

g. Drive within speed limits at all times and exercise
extraordinary care in inclement weather;

h. Know and obey all motor vehicle laws and regulations and
State Board of Education regulations;

i. Not smoke, eat, or drink while in or operating the bus at
any time or perform any act or behave in any manner that
may impair the safe operation of the school bus;

] Visually inspect the school bus at the end of each
transportation route to determine that no student has been
Ieft on the bus; and

k. Not allow a student on board a school bus unless the bus
driver or other employee of the Board or school bus
contractor is also on board the bus. This shall not apply
when a school bus driver leaves the bus to assist in the
boarding or exiting of a disabled student or in the case of an
emergency.
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D. General Emergency Rules

1.

School bus drivers are responsible for the safety of the students on
their bus. In the event of an emergency, school bus drivers must
exercise responsible leadership. The safety and well-being of
students must be the drivers’ paramount consideration. School bus
drivers shall stay with their students until another school staff
member, law enforcement officer, or a first responder can assume
responsibility for the safety of the students.

School bus drivers may not leave the school bus when children are
aboard except in an emergency and, then, only after they have
turned off the engine, removed the ignition key, and safely secured
the school bus.

A school bus must be evacuated when:

a. There is a fire in the engine or any other portion of the bus;

b. There is a danger of fire because the bus is near an existing
fire or a quantity of gasoline or other highly combustible
material and is unable to move away;

c. The bus 1s disabled for any reason and:

(D Its stopping point is in the path of a train or is
adjacent to a railroad track;

(2) A potential exists for the position of the bus to shift
thus endangering students; or

(3)  The stopping point (e.g., on a hill, curve, or near an
obstruction) fails to provide oncoming traffic with
at least 300 feet visibility of the bus, thus creating
the danger of a collision.

d. The risk of remaining in the bus poses a greater safety risk
than evacuating the bus.
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When a school bus is evacuated, students shall leave the bus by the
exit(s) and in the manner that affords maximum safety in the
circumstances.

Students who have been evacuated from a school bus shall be
moved to a safe place and distance from the bus and remain there
until the driver or, if the driver is incapacitated, another person in
authority has determined that no danger remains or until other
alternative safety provisions can be made.

No student shall be allowed to request a ride with a passerby or
proceed to walk home or leave the scene without the specific
approval of the bus driver, a police officer, or other person in
authority.

In the event a school bus is disabled in the course of providing
student transportation, the driver, or a_responsible person
designated by the driver, will notify the Q VI 0{/ i ?
(Principal of the receiving school, Transportation ﬁupervisor,
School Business Administrator/Board Secretary, Other) of the
number and location of the bus and the circumstances of the
disability. The _{J¥V10{ ol { (Principal of the
receiving school, Tfansportationvsgupervisor, School Business
Administrator/Board Secretary, Other) will make arrangements
for the safety of the students.

E. Specific Emergency Situations

1.

In the event of an accident or vehicle failure the following
procedures will be implemented:

a. The school bus driver shall, in person or through a
responsible designee, summon the police and emergency
medical services, if necessary, and notify the Principal of
the receiving school and the School Business
Administrator/Board Secretary or designee, of the district
providing the transportation.

. ® Copyright 2017
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b. The school bus driver will attempt to make all students as
safe and comfortable as possible. If possible and
necessary, the driver will administer emergency first aid fo
mjured students.

C. In the event of an accident with no apparent or actual
injuries and when law enforcement officials permit the bus
to continue on its route after investigating the accident the
school nurse will:

(1) If the accident occurred on the way to school or
during school hours, examine any student who is
feeling or displaying any symptoms of any injuries
from the accident when the bus arrives at school; or

(2) If the accident occurred on the way home from
school, examine any student who is feeling or
displaying any symptoms of any injuries from the
accident the next school day or if the parent of a
student requests the school nurse examine their
child the next school day.

d. In the event of an accident where students are injured, a
student(s) may be transported to a hospital if it is
determined by law enforcement, medical, and/or first aid
staff at the accident scene additional medical treatment is
required.

(1)  If the accident occurred on the way to school or
during school hours, the school nurse will examine
any student not transported to the hospifal who is
feeling or displaying any symptoms of any injuries
from the accident when the bus arrives at school.

(2) If the accident occurred on the way home from
school, the nurse will examine any student feeling
or displaying any symptoms of any injuries from the
accident the next school day or if the parent of a
student requests the school nurse examine their
child the next school day.

- ® Copyright 2017 « Sirauss Esmay Assoclates, LLP « 1886 Hinds Road « Suite1 e Toms River, NJ 08753 -8199 e 732-265-1500




REGULATION GUIDE

OPERATIONS
R 8630/page 10 of 12
Emergency School Bus Procedures

e. If another vehicle(s) is involved, the bus driver will obtain
the following information from the driver(s) of that
vehicle(s) or from law enforcement officers at the accident
scene: driver’s name, driver’s license number, vehicle
owner’s name and address, vehicle registration number,
owner’s insurance company and policy number, and a
description of the vehicle (color, make, year, body type).

f. The following notifications must be provided:

(D The school bus driver must report immediately to
the Principal of the receiving school and the School
Business  Administrator/Board  Secretary or
designee of the district providing the transportation,
any accident that involves an injury, death, or
property damage. In addition, the bus driver must
complete and file the Preliminary School Bus
Accident Report prescribed by the Commissioner of
Education.

(2) The Principal of the receiving school shall retain a
copy of the Report and forward other copies of the
Report as prescribed by the New Jersey Department
of Education.

(3) In addition, a school bus driver involved in an
accident resulting in injury or death of any person,
or damage to property of any one person in excess
of $500 shall complete and file within ten days after
such accident a Motor Vehicle Accident Report in
accordance with N.J.S.A. 39:4-130.

(4)  The parent of students involved in a school bus
accident shall be notified as quickly as possible
commensurate with the severity of the accident and
injuries, if any, and hospital placement of their child
if transported to a hospital by ambulance or by other
emergency personnel.
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In the event the school bus driver is incapacitated, the following
procedures will be implemented:

a.

A school bus driver is incapacitated when he/she is unable
to operate the school bus safely or when his/her driving
ability is significantly impaired by the driver’s physical or
mental condition.

If there is a bus aide on the bus, the bus aide will take steps
necessary to have the bus pulled off the road to a safe
location and shall contact school officials or emergency
services for assistance, If a bus aide is not on the bus, the
bus driver shall pull the bus off the road to a safe location
and contact school officials or emergency services for
assistance.

The bus shall be stopped, with due consideration for the
safety of its passengers, the motor turned off, the ignition
key removed, and safely secure the bus,

The p Al O (Ut (Principal of the
receiving school, Transportation Supervisor, School
Business Administrator/Board Secretary, Other) shall
immediately arrange for the transportation of the students
by substitute driver, substitute bus, or other means.

In the event of an injury to a student on the bus, at a bus stop, or
along a transportation route, not incurred as the result of a school
bus accident, the following procedures will be implemented.

a.

In the absence of another responsible adult in authority, the
school bus driver will take charge of a student who has
been injured or disabled on a school bus, at a school bus
stop, or along the transportation route traveled by the
school bus.

If necessary, first aid will be administered.

[ | © Copyright 2017
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c. If the student’s injury is serious, emergency medical
services will be summoned; the school bus driver or a
responsible adult appointed by the bus driver will remain
with the student until emergency medical help arrives.

d. If the student’s injury is not serious, and:

(D Occurs on the way to the school, the school bus
driver will deliver the injured student to the school
nurse for examination and such treatment or referral
as may be required. The school nurse will notify
the student’s parent,

(2) Occurs on the way to the student’s home, the school
bus driver or another school district staff member
will deliver the injured student to his/her parent or
to a responsible adult at the student’s home or if no
one is home the injured student will be transported
back to a school district location until a parent or
another responsible adult can be contacted. If it is
determined the student may need medical treatment
and a parent or responsible adult cannot be
contacted, the child may be transported to the
school physician’s office or to the nearest hospital
emergency room; or

3) Occurs on the way to or from an extracurricular
event, the school bus driver will notify a
professional staff member assigned to the activity,
who will take charge of the student and notify the
student’s parent.

c. The school bus driver will immediately report the incident

and any injuries to the Principal or designee of the school
in which the student is enrolled.

Issued:
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R 5460.1 HIGH SCHOOL TRANSCRIPTS

A transcript is defined as a document for all high school students exiting the
school district that describes a student’s progress toward achievement of the New
Jersey Student Learning Core-Currienlum-Centent Standards (NJSLS) and other
relevant experiences and achievements.

een%am—the—fellewmg The Board of Educatlon, in accordance w1th N J.A. C
6A:8-4.2, shall maintain for every student a ninth grade through graduation
transcript that contains the following, as available:

1. Results of all Aapplicable State assessments, including

assessments that satisfy graduation requirements set forth in
N.J.A.C. 6A:8-5.1(2)6;

2, Results of any Applieable English Llanguage proficiency
assessments according to N.J.A.C. 6A:8-5.1(h);

3. Other-evidence-of studentachievement Evidence of instructional
experience and performance in the NJSLS;

4, Evidence of instractional-experience-and-performance-in-the New
Jersey-Core-Curriewlum-Content-Standards technological literacy;

5. Evidence of emplovability—skills—and—work—habits;—including
punetuality, —attendance—and—teamweork career educational

instructional experiences and career development activities;

6. Any--structured—learning—experiences Evidence of State-issued
occupational licenses and credentials, industry-recognized
occupational credentials, and/or technical skill assessments for
students enrolled in Department-approved career and
technical education programs pursuant to N.J.A.C. 6A:19-3.2;
and
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78.  Any Oeother information deemed appropriate approved by the
Board of Education.

The Board of Education shall transmit within ten business days any official
records, 1ncludmg transcrlpts, of students who transfer St&éeﬂt—aﬁaﬂseﬁﬁs

other ﬂﬁﬁ‘t’hﬁf school districts or mstltutions in accordance with N JA.C.
6A:8-4.2(b). Disciplinary records will only be sent to other public districts or
private schools in accordance with Board Policy and Regulation 8330 and
N.J.A.C. 6A:16-7.8 and shall not be sent to any other institution without the
written consent of the parent or adult student.

Issued:
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[See POLICY ALERT Nos. 94, 97, 100, 106, 133, 169, 180, 203, 208 and 215]
8462 REPORTING POTENTIALLY MISSING OR ABUSED CHIT DREN

The Board of Education recognizes early detection of missing, abused, or
neglected children is important in protecting the health, safety, and welfare of all
children. Tn recognition of the importance of early detection of missing, abused,
or neglected children, the Board of Education adopts this Policy pursuant to the
requirements of N.J.S.A. 18A:36-24 and 18A:36-25. The Board provides this
Policy for its employees, volunteers, or interns te-previde for the early detection
of missing, abused, or neglected children through notification of, reporting to, and
cooperation with the appropriate law enforcement and child ‘welfare authorities
pursuant to N.J.S.A. 18A:36-24 and 18A:36-25 et seq., N.JLA.C. 6A:16-11.1, and
N.J.S.A. 9:6-8.10.

Employees, volunteers, or interns working in the school district shall immediately
notify designated child welfare authorities of incidents of alleged missing, abused,
and/or neglected children. Reports of incidents of alleged missing, abused, or
neglected children shall be reported to the New Jersey State Central Registry
(SCR) at 1-877 NJ ABUSE or to any other telephone number designated by the
appropriate child welfare authorities, If the child is in immediate danger a call
shall be placed to 911 as well as to the SCR.

The person having reason to believe that a child may be missing or may have
been abused or neglected may inform the Principal or other designated school
official(s) prior to notifying designated child welfare authorities if the action will
not delay immediate notification. The person notifying designated child welfare
authorities shall inform the Principal or other designated school official(s) of the
notification, if such had not occurred prior to the notification. Notice to the
Principal or other designated school official(s) need not be given when the person
believes that such notice would likely endanger the reporter or student involved or
when the person believes that such disclosure would likely result in retaliation
against the student or in discrimination against the reporter with respect to his or
her employment.

The Principal or other designated school official(s) upon being notified by a
person having reason to believe that a child may be missing or may have been
abused or neglected, must notify appropriate law enforcement authorities.

Notification to appropriate law enforcement authorities shall be made for all
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reports by employees, volunteers, or interns working in the school district.
Confirmation by another person is not required for a school district employee,
volunteer, or intern to report the suspected missing, abused, or neglected child
situation.

School district officials will cooperate with designated child welfare and law
enforcement authorities in all investigations of potentially missing, abused, or
neglected children in accordange with the ;;}"ow?ons of NJ.A.C. 6A:16-11.1(a)5.
e sor

The district designates Sﬁﬁ P EAHTIEYy as the school district’s liaison
to designated child welfare authorities to act as the primary contact person
between the school district and child welfare authorities with regard to general
information sharing and the development of mutual training and other cooperative
efforts. The district designates the Superintendent or designee as the school
district’s liaison to law enforcement authorities to act as the primary contact
person between the school district and law enforcement authorities, pursuant to
NJA.C. 6A:16-6.2(b)1, consistent with the Memorandum of Agreement,
pursuant to N.J.A.C. 6A:16-6.2(b)13.

An employee, volunteer, or intern working in the school district who has been
named as a suspect in a notification to child welfare and law enforcement
authorities regarding a missing, abused, or neglected child situation shall be
entitled to due process rights, including those rights defined in N.J.A.C.
6A:16-11.1(a)9. |

The Superintendent or designee shall provide training to school district
employees, volunteers, or interns on the district’s policy and procedures for
reporting allegations of missing, abused, or neglected child situations. All new
school district employees, volunteers, or interns working in the district shall
receive the required information and training as part of their orientation.

There shall be no reprisal or retaliation against any person who, in good faith,
reports or causes a report to be made of a potentially missing, abused, or
neglected child situation pursuant to N.J.S.A. 9:6-8.13.
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N.I.S.A. 18A:36-24; 18A:36-25 et seq.
N.JA.C. 6A:16-11.1

Adopted:
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5561 USE OF PHYSICAL RESTRAINT AND SECLUSION
TECHNIQUES FOR STUDENTS WITH DISABILITIES

The Board of Education strives to provide a safe, caring atmosphere that supports
all students in the least restrictive environment. On occasion, during an
emergency, a situation may arise making it necessary to temporarily restrain or
seclude a student with a disability in accordance with N.J.S.A. 18A:46-13.4 |
through 13.7.

A school district, an educational services commission, or an approved private
school for students with disabilities (APSSD) that utilizes physical restraint on
students with disabilities shall ensure that:

1. Physical restraint is used only in an emergency in which the
student is exhibiting behavior that places the student or others in
immediate physical danger;

2. A student is not restrained in the prone position, unless the
student's primary care physician authorizes, in writing, the use of
this restraint technique;

3. Staff members who are involved in the restraint of a student
receive training in safe techniques for physical restraint from an
entity determined by the Board of Education to be qualified to
provide such training, and that the fraining is updated at least
annually;

4. The parent of a student is immediately notified when physical
restraint 18 used on the student. This notification may be by
telephone or electronic communication. A full written report of
the incident of physical restraint shall be provided to the parent
within forty-eight hours of the occurrence of the incident;
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Each incident in which physical restraint is used is carefully and
continuously visually monitored to ensure it was used in
accordance with established procedures set forth in Policy and
Regulation 5561 — Use of Physical Restraint and Seclusion
Techniques for Students with Disabilities, developed in
conjunction with the entity that trains staff in safe techniques for
physical restraint, in order to protect the safety of the child and
others; and

Rach incident in which physical restraint is used is documented in
writing in sufficient detail to enable staff to use this information to
develop or improve the behavior intervention plan at the next
individualized education plan meeting.

A school district, an educational services commission, and an APSSD shall
attempt to minimize the use of physical restraints through inclusion of positive
behavior supports in the student's behavior intervention plans developed by the
individualized education plan team.

A school district, an educational services commission, or an APSSD that utilizes
seclusion techniques on students with disabilities shall ensure that:

1.

A seclusion technique is used on a student with disabilities only in
an emergency in which the student is exhibiting behavior that
places the student or others in immediate physical danger;

Each incident in which a seclusion technique is used is carefully
and continuously visually monifored to ensure it was used in
accordance with established procedures set forth in Policy and
Regulation 5561 — Use of Physical Restraint and Seclusion
Techniques for Students with Disabilities, developed in
conjunction with the entity that trains staff in safe techniques for
physical restraint, in order to protect the safety of the child and
others; and

Each incident in which a seclusion technique is used is
documented in writing in sufficient detail to enable the staff to use
this information to develop or improve the behavior intervention
plan at the next individualized education plan meeting.
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A school district, an educational services commission, and an APSSD shall
attempt to minimize the use of seclusion techniques through inclusion of positive
behavior supports in the student's behavior intervention plans developed by the
individualized education plan team.

The New Jersey Department of Education shall establish guidelines for school
districts, educational services commissions, and APSSDs to ensure a review
process is in place to examine the use of physical restraints or seclusion
techniques in emergency situations, and for the repeated use of these methods for
an individual child, within the same classroom, or by a single individual. The
review process shall include educational, clinical, and administrative personnel.
Pursuant to the review process the student's individualized education plan team
may, as deemed appropriate, determine to revise the behavior intervention plan or
classroom supports, and a school district, educational services commission, or
APSSD may determine to revise a staff member's professional development plan
pursuant to N.J.S.A. 18A:46-13.7.

N.JS.A. 18A:46-13.4; 18A:46-13.5; 18A:46-13.6; 18A:46-13.7

Adopted:
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5350 STUDENT SUICIDE PREVENTION

The Board of Education recognizes that depression and self-destruction are
problems of increasing severity among students ehildren—and-adeleseents. A

~ Sstudents under severe stress cannot benefit fully from the educational program
and may pose a threat to themselves himself-orherself or others.

The Board directs all school district staff members persennel to be alert to a the
studént who exhibits behaviozal warning signs of petéatial self-destruction of who
threatens or attempts suicide. Any such warning signs or the report of such
warning signs from another student or staff member shall sheuld be taken with
the utmost seriousness and reported immediately to the Budding Principal or
demgnee%ahaﬂ—aﬁ@%he&&&d&%&p&re&%&é—e&he&pmfesmﬂﬂ—smﬁ

The Principal or designee shall immediately contact the parent(s) of the A
potentially-suieidal student exhibiting warning signs of suicide to inform the
parent(s) the student will shall be referred to the Child Study Team or a Suicide
Intervention Team, appointed by the Superintendent or designee, for a
preliminary assessment. Upon completion of the preliminary assessment, the
Principal or designee shall meet with the parent(s) to review the assessment.
Based on the prehmmary assessment the parent(s) may be reqmred to

medical or psych1atrlc services for the student In the event that the parent
objects to the recommendation recommended—evaluation or indicates an
unwillingness to cooperate in the best interests of the student, the Child-Study
Feam Principal or designee will may contact the New Jersey Department of
Children and Families, Division of Child Protection and Permanency to request
thatageney’s intervention on the student’s behalf.

In the event the student is required to obtain medical or psychiatric services,
the parent(s) will be required to submit to the Superintendent a written
medical clearance from a licensed medical professional, selected by the
parent(s) and approved by the Superintendent, indicating the student has
received medical services, does not present a risk to themselves or others, and
is cleared to return to school. The written medical clearance may be
reviewed by a Board of Education healthcare professional before the student
is permitted to return to school. The parent(s) shall be required to authorize
their healthcare professional(s) to release relevant medical information to the

school district’s healthcare professional, if requested.
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Any school district staff member, volunteer, or intern with reasonable cause
to suspect or believe that a student has attempted or completed suicide, shall
immediately report the information to the Principal or designee or their
immediate supervisor who will immediately report it to the Superintendent
or designee. The Superintendent or designee shall promptly report it online
to the New Jersey Department of Children and Families, or as otherwise
required by the Department of Children and Families in accordance with
N.J.S.A. 30:9A-24. In accordance with N.JL.S.A. 30:9A-24i, any person who
reports an attempted or completed suicide shall have immunity from any
civil or criminal liability on account of the report, unless the person has acted
in bad faith or with malicious purpose.

In accordance with the provisions of N.J.S.A. 18A:6-111 and 18A:6-112, as part
of the required professional development for teachers as outlined in N.J.A.C.
6A:9C-3 et seq., every teaching staff member must complete at least two hours of
instruction in suicide prevention, to be provided by a licensed health care
professional with training and experience in mental health issues, in each
professional development period. The instruction in suicide prevention shall
include information on the relationship between the risk of suicide and incidents
of harassment, intimidation, and bullying and information on reducing the risk of
suicide in students who are members of communities identified as having
members at high risk of suicide.

The Superintendent shall prepare and disseminate guidelines to assist school

district restlationsfor-the-guidanee-of staff members in recognizing the warning
signs of a student who may be eontemplates contemplating suicide, to respond

to a threat inresponding-to-threatened or attempted suicide, and to prevent i
preventing contagion when a student commits suicide.

NJS.A 18A:6-111; 18A:6-112
N.J.S.A. 30:9A-23; 30:9A-24
N.J.A.C. 6A:9C-3 et seq.

Adopted:
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1550 EQUAL EMPLOYMENT/ANTI-DISCRIMINATION AEEIRMATIVE
ACHONPROGRAM FOR EMPEOYMENTAND
CONTRACT PRACTICES

The Board of Education shall, in accordance with State statutes and administrative
code and Federal law and regulations, strive to overcome the effects of any
previous patterns of discrimination in school district employment practices and
shall systematically monitor school district procedures to ensure continuing
compliance with anti-discrimination laws and regulations.

The Board will ensure all persons regardless of race, creed, color, national origin,
ancestry, age, marital status, affectional or sexual orientation, gender, gender
identity or expression, religion, disability, or socioeconomic status shall have
equal and bias-free access to all categories of employment in the public
educational system of New Jersey, pursuant to N.J.A.C. 6A:7-1.1.

The Board will not enter into any contract with a person, agency, or organization
that discriminates on the basis of race, creed, color, national origin, ancestry, age,
marital status, affectional or sexual orientation, gender, gender identity or
expression, religion, disability, or sociocconomic status, either in employment
practices or in the provision of benefits or services to students or employees. In
addition, the Board will encourage minority businesses, women’s business
enterprises, and labor surplus area firms to submit bids to be considered for
the awarding of contracts.

The Board shall not assign, transfer, promote or retain staff, or fail to assign,
transfer, promote or retain staff, on the sole basis of race, creed, color, national
origin, ancestry, age, marital status, affectional or sexual orientation, gender,
gender identity or expression, religion, disability, or socioeconomic status.
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The Board shall ensure equal pay for equal work among members of the school
district’s staff, regardless of race, creed, color, national origin, ancesiry, age,
marital status, affectional or sexual orientation, gender, gender identity or

expression, religion, disability, or socioeconomic status, pursuant to N.J.A.C.
6A:7-1.1,

" N.J.S.A.10:5-4
N.JA.C. 6A:7-1.1 et seq.; 6A:7-1.8

Adopted:
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[See POLICY ALERT Nos. 116, 167, 191 and 215]

R 155 0 EOUAL EMPLOYMENT/AN TI-DISCRIMINATION

&NDG@N—"PM@T PRACTICES G%%H:NT—PRQGEBURE

A Purpose and Application

1.

The purpose of this procedure is to give any school district
employee or candidate for school district employment the
opportunity to appeal an alleged violation of the school district’s
Affirmative Action Program for employment and contract
practices, as set forth in Policy Ne- 1550 or in a plan formally
adopted by the Board of Education and approved by the
Commissioner.

No qualified handicapped person, shall, on the basis of handicap,
be subjected to discrimination in employment and the Board will
take positive steps to employ and advance in employment qualified
handicapped persons in programs and activities.

This procedure is intended to facilitate an equitable and just
resolution of a dispute at the most immediate level and should be
implemented in an informal manner.

Every reasonable effort will be made to expedite the process in the
interest of a prompt resolution. Time limits may, however, be
extended with the consent of all parties.

All participants in the procedure will respect the confidentiality
that this scheol district accords to information about individual
staff members.

B. Definitions

1.

“Board of Education” means the Board of Education of the
School District.

“Complaint” means an alleged violation of the school district’s
Affirmative Action Plan or Policy.
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3. “Complainant” means a staff member who alleges a violation of
the school district’s Affirmative Action Plan or Policy Ne- 1550,

4, “Day” means a business day werking or calendar day as

identified.
5. “School district” or “district” means the j. S
School District.
6. “Violation” means the failure of a school district official or

employee to take the positive steps outlined in Policy Ne- 1550 or
the duly approved Affirmative Action Plan to remove
impermissible bias or preference from all aspects of school district
employment or contract practices and/or to correct the results of

past discrimination.
C. Procedure
L. A Ceomplainant who believes that he/she has been harmed or

adversely affected by a failure to enforce the school district’s
Affirmative Action Plan for employment and contract practices
shall discuss the matter with his/her immediate supervisor in an
attempt to resolve the matter informally.

a. In the event the Complainant believes their immediate
supervisor may be conflicted or if the immediate
supervisor is not available, the Complainant may
proceed directly to the school district’s Affirmative
Action Officer as outlined in C.2. below.

b. In the event the Complainant believes the school
district’s Affirmative Action Officer may be conflicted,
the Complainant may submit a written complaint to the
Superintendent of Schools who will designate a
supervisor or administrative staff member to conduct
the investigation in accordance with the procedures
outlined in this Regulation. The Superintendent will
ensure the supervisor or administrative staff member is
provided affirmative action training in accordance with
State mandates and guidelines.
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2. If the matter is not resolved to the satisfaction of the Ceomplainant
within ten business thirty-werking days, the Ceomplainant may
submit a written complaint to the Affirmative Action Officer. The
complaint will include:

a. The Ceomplainant’s name and addresss;

b. The specific failure to act that the Ceomplainant complains
of5;

C. The school officer or employee, if any, responsible for the

alleged violation of the Affirmative Action Plan;

d. The resulis of discussions conducted in accordance with
paragraph C.1.5; and

€. The reasons why those results are not satisfactory.

3. The Affirmative Action Officer will investigate the matter
informally and will respond to the complaint in writing no later
than seven business working days after receipt of the written
complaint. A copy of the complaint and the response will be
forwarded to the Superintendent.

4. The response of the Affirmative Action Officer may be appealed to
the Superintendent in writing within three business wetking days
after it has been received by the Ceomplainant. The appeal will
include the original complaint, the response to the complaint, and
the Ceomplainant’s reason for rejecting the response. A copy of
the appeal must be given to the staff member alleged to have
violated the Affirmative Action Plan.

deeisten); Upon request, the Ceomplainant will be given an
informal hearing before the Superintendent, at a time and place
convenient to the parties, but no later than seven business werking
days after the request for a hearing has been submitted. The
Superintendent may also require the presence at the hearing of the
staff member charged with violation of the Affirmative Action
Plan and any other person with knowledge of the violation
complained of.
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6. The Superintendent will render a written decision in the matter no
later than seven business werking days after the appeal was filed
or the hearing was held, whichever occurred later. Copies of the
decision will be given to all parties and-to-the-Beard-of Education.

7. The Ceomplainant may appeal the Superintendent’s decision to the
Board by filing a written appeal with the Board Secretary no later
than three business working days after receipt of the
Superintendent’s decision. The appeal will include:

a. The original complaints;

b. The response to the complaint;;

c. The Superintendent’s decision;;

d. A transcript of the hearing, if one has been made, or a

summary of the hearing to which all parties have
consented;; and

€. The Ceomplainant’s reason for Dbelieving the
Superintendent’s decision should be changed.

8. A copy of the appeal to the Board must be given to the staff
member, if any, charged with a violation of the Affirmative Action
Plan.

0. The Board will review all papers submitted and may render a
decision on the basis of the proceedings below. If the
Ceomplainant so requests, the Board may convene a hearing, at
which all parties may be represented by counsel and may present
and examine witnesses, who will testify under oath.

10.  The Board will render a written decision no later than forty-five
calendar days after the appeal was filed or the hearing held,
whichever occurred later. Copies of the decision will be given to
all parties.
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11.  The Ceomplainant will be informed of his/her right to appeal the
Board’s decision to the:

a. Commissioner of Education
New Jersey State Department of Education
P.O. Box 500
Trenton, New Jersey 08625-0500, or

“telephone(B7HD00-6960-or-the

b. New Jersey Division on Civil Rights
Frenton-Central Regional Office

140 East Front Street — 6™ Floor
Trenton, New Jersey 08625-0090

TFelephoner- (60932924605
D. Record
1. The records of any complaint processed in accordance with this
procedure shall be kept in a file maintained by the Affirmative
Action Officer.

2. A copy of the decision rendered at its highest level of appeal will
be kept in the Ceomplainant’s personnel file.

Issued:
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[See POLICY ALERT Nos. 102, 120, 139, 157, 164, 168, 196,
198, 208 and 215]

2431 ATHLETIC COMPETITION

The Board of Fducation recognizes the value of a-program-of athletic competition

for-both-boys—and-girls as an integral part of the total school experience, Game
activities and practice sessions provide opportunities to learn the values of

~ competition and good sportsmanship. Pregrams—efathletic—eompetition,—beth

For the purpose of this Policy, programs of athletic competition include all
activities relating to competitive sporfs confests, games, events, or sporis
exhibitions involving individual students or teams of students when such events
occur within or between schools within this district or with any schools outside
this district. The programs of athletic competition shall include, but are not
limited to, high school inferscholastic athletic programs, middle school
interscholastic athletic programs where school teams or squads play teams or
squads from other school districts, and/er intramural athletic programs within a
school or among schools in the district,

[Reguired for sehool distriets with a cheerleads

—— and any cheerleading program or activity in the school district.}
Eligibility Standards

A student who wishes to participate in a program of athletic competition must
submit, on a form provided by the district, the signed consent of his/her parent.
The consent of the parent of a student who wishes to participate in a program of
athletic competition will include an acknowledgment of the physical hazards that
may be encountered in the activity.
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Student participation in a program of athletic competition shall be governed by
the following eligibility standards:

[For School Districts with High School Students and NJSIAA Athletics

1. To be ecligible for participation in the interscholastic athletic
program of a New Jersey State Interscholastic Athletic Association
(NJSTAA) member school, all high school students must meet, at a
minimum, all the eligibility requirements of the Constitution,
Bylaws, and Rules and Regulations of the NISIAA.] ”

[Home School Options for High School Students and NJSIAA Athletics

\/ Home schooled children are not eligible to participate in
the high school interscholastic athletic program of this district.

Home schooled children are eligible to participate in the
high school interscholastic athletic program of this district only if
the school district, the parent, and the home schooled child comply
with the Guidelines, Constitution, Bylaws, Rules and Regulations
of NJSTAA, and the policies and regulations of the Board of
KEducation.]

{Options for School Districts with Elementary and Middle School Students

2. i A student in grades (9 through 8 is eligible
for participation in school district sponsored programs of athletic
competition if he/she passed all courses required for promotion or
graduation in the preceding§ {V1{ { IT.{ (semester, marking period,
or other).

A student in grades through is eligible
for participation in school distrigt sponsored programs of athletic
competition if he/she

/
/
/ .
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Home schooled children in grades through are

( eligible  not eligible) to participate in school district

sponsored programs of athletic competition of this district.]
[Options for All Students

3. i A student in any grade must maintain a satisfactory record
of attendance to be eligible for participation in school district
sponsored programs of athletic competition. An attendance record
is unsatisfactory if the number of upexcused absences exceed

é _school days inthe {4/ school year  marking
period  semester other ) prior to the
student commencing participation in school district sponsored
programs of athletic competition.

é A student who is absent (  with an excused absence
with an unexcused absence) for a school day may not
participate in school district sponsored programs of athletic
competition the afternoon or evening of that school day.

;/‘ A student who is serving an ( _ in-school _ out-of-
school l in-school or out-of-school) suspension may not
participate in school district sponsored programs of athletic
competition while serving the suspension.|

[Optional

4. A student in any grade who fails to observe school rules for student
conduct may forfeit his/her eligibility for participation in school
district sponsored programs of athletic competition.]

Notice of the school district’s eligibility requirements shall be available to
students.

Required Examinations — Interscholastic or Intramural Team or Squad
Students enrolled in grades six to twelve must receive a medical examination, in

accordance with the provisions of N.J.S.A. 18A:40-41.7, prior to participation on
a school-sponsored interscholastic or intramural team or squad

[Reguired for school distriets with-a cheerloadi

and any cheerleading program or activity.}
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The examination shall be conducted within 365 days prior to the first day of
official practice in an athletic season with examinations being conducted at the
medical home of the student. The “medical home” is defined as a health care
provider and that provider’s practice site chosen by the student’s parent for the
provision of health care pursuant to N.J.A.C. 6A:16-1.3. If a student does not
have a medical home, the school district shall provide the examination at the
school physician’s office or other comparably equipped facility. The parent may
choose either the school physician or their own private physician to provide this
medical examination. The medical examination required prior to participation
~ shall be in accordance with the requirements as outlined in N.JLA.C.
6A:16-2.2(h)1 and Regulation 2431.2 and shall be documenfed using the
Preparticipation Physical Evaluation form required by the Department of
Education. ‘

The school district shall distribute the Commissioner of Education developed
sudden cardiac arrest pamphlet to a student participating in or desiring to
participate in an athletic activity, as defined in N.J.S.A. 18A:40-41.e., and the
student’s parent(s) shall each year and prior to participation by the student
in an athletic activity comply with the requirements of N.J.S.A. 18A:40-41.d.

The school district shall annually distribute the Commissioner of Education
developed educational fact sheet relative to use and misuse of opioid drugs
for sports related injuries to parents of students who participate in athletic
activities and comply with the requirements of N.J.S.A. 18A:40-41.10.

Information concerning a student’s HIV/AIDS status shall not be required as part
of the medical examination or health history pursuant to N.J.S.A. 26:5C-1 et seq.
The health findings of this medical examination shall be maintained as part of the
student’s health record.

Emergency Procedures

Athletic coaches shall be trained in first aid to include sports-related concussion
and head injuries, the use of a defibrillator, the identification of student-athletes
who are injured or disabled in the course of any athletic program or activity, and
any other first aid procedures or other health related trainings required by law or
the Superintendent.
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The Superintendent shall prepare and present to the Board for its approval
procedures for the emergency treatment of injuries and disabilities that occur in
the course of any athletic program or activity, Emergency procedures shall be
reviewed not less than once in each school year and shall be disseminated to
appropriate staff members.

Interscholastic Standards

The Board shall approve annually a program of interscholastic athletics and shall
- require that all facilities utilized in that program, whether or not the property of
this Board, properly safeguard both players and spectators and are kept free from
hazardous conditions.

The Board adopts the Constitution, Bylaws, Rules, and Regulations of the New
Jersey State Interscholastic Athletic Association as Board policy and shall review
such rules on a regular basis to ascertain they continue to be in conformity with
the objectives of this Board.
[For School Districts with High School Students and NJSIAA Athletics
The Superintendent shall annually prepare, approve, and present to the Board for
its consideration a program of interscholastic athletics that includes a complete
schedule of athletic events.]

[District may choose one of the following options if above is included:

i, and may shall inform the Board of changes in that schedule.

and shall request Board approval of any changes in the schedule.|

NJ.S.A.2C:21-11

N.JS.A. 18A:11-3 et seq.; 18A:40-41; 18A:40-41.10
N.JA.C. 6A:7-1.7(d); 6A:16-1.34; 6A:16-2.1 et seq.

Adopted:
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5533 STUDENT SMOKING

The Board of Education recognizes the use of tobacco presents a health hazard
that can have serious implications both for the smoker and the nonsmoker and that
smoking habits developed by the young people may have lifelong harmful
consequences.

For the purpose of this Policy, “smoking” means the burning of, inhaling from,
exhaling the smoke from, or the possession of a lighted cigar, cigarette, pipe, or
any other matter or substance which contains tobacco or any other matter that can
be smoked, inchadingtheuse-of smokeless-tobacco-and-snuffs or the inhaling or
exhaling of smoke or vapor from an electronic smoking device pursuant to
N.J.S.A. 26:3D-57. For the purpose of this Policy, “smoking” also includes
the use of smokeless tobacco and snuff.

For the purpose of this Policy, “electronic smoking device” means an electronic
device that can be used to deliver nicotine or other substances to the person
inhaling from the device, including, but not limited to, an electronic cigarette,
cigar, cigarillo, e pipe, or any cartridge or other component of the device or
related product pursuant to N.J.S.A, 2A:170-51.4.

For the purpose of this Policy, “school buildings™ and “school grounds” means
and includes land, portions of land, structures, buildings, and vehicles, owned,
operated or used for the provision of academic or extracurricular programs
sponsored by the district or community provider and structures that support these
buildings, such as school wastewater treatment facilities, generating facilities, and
any other central facilities including, but not limited to, kitchens and maintenance
shops. “School buildings” and “school grounds™ also include athletic stadiums;
swimming pools; any associated structures or related equipment tied to such
facilities including, but not limited to, grandstands and night field lights;
greenhouses; garages; facilities used for non-instructional or non-educational
purposes; and any structure, building, or facility used solely for school
administration. “School buildings” and “school grounds” also include other
facilities as defined in N.J.A.C. 6A:26-1.2; playgrounds; and other recreational
places owned by local municipalities, private entities, or other individuals during
those times when the school district has exclusive use of a portion of such land.
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N.J.S.A. 2A:170-51.4 prohibits the sale or distribution to any person under
twenty-one years old of any cigarettes made of tobacco or any other matter
or substance which can be smoked, or any cigarette paper or tobaecco in any
form, including smokeless tobacco; and any electromic device that can be
used to deliver nicotine or other substances to the person inhaling from the
device, including, but not limited to, an electronic cigarette, cigar, cigarillo,
pipe, or any cartridge or other component of the device or related product.
Consequences for a student possessing such an item will be in accordance
with the Student Code of Conduct,

The Board prohibits smoking by students at any time in school buildings or and

on any school grounds, at school-sponsored events spensered-by-the Beard away

from school, or aad on a school bus any-transpertation-vehicle supplied by-the
Beard.

The Board also prohibits the possession of any item listed in N.J.S.A.
2A:170-51.4 at any time in school buildings or on school grounds, at school-
sponsored events away from school, or on a school bus. Such items will be
confiscated and may be returned to the parent, upon request.

[Optional ~ Prohibited Items and Controlled Dangerous Substances
_V/ If it appears to an educational staff member or other professional,
upon confiscating such item(s), that the student may currently be
under the influence of alcohol or other drugs, the staff member shall
inform the Principal or designee. The Principal or designee will
immediately notify the parent and the Superintendent or designee.
The Principal or designee will arrange for an immediate medical
examination of the student and shall comply with all of the provisions
of N.J.A.C. 6A:16-4.3 and Pelicy and Regulatlon 5530 — Substance
Abuse.

In the event the Principal or designee, after inspection of the-
confiscated item(s), has reason to believe the item(s) may have
contained or may contain a controlled dangerous substance or a
controlled dangerous analog pursuant to N.J.S.A. 2C:35-2, the
Principal or designee will immediately notify the parent and the
Superintendent or designee. The Principal or designee will arrange
for an immediate medical examination of the student and shall comply
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with all of the provisions of N.J.A.C. 6A:16-4.3 and Policy and
Regulation 5530 — Substance Abuse. Principals and designees will be
trained to identify controlled dangerous substances in electronic
smoking devices.]

A sign indicating smoking is prohibited in school buildings and on school grounds
will be posted at each public entrance of a school building in accordance with
law. The sign shall also indicate violators are subject to a fine.

A sStudents who violates the provisions of this Policy shall be subject to
appropriate disciplinary measures in accordance with the district’s Student
Discipline/Code of Conduct and may be subject to fines in accordance with law.
In the event a student is found to have violated this Policy and the law, the
Principal or designee may file a complaint with the appropriate Municipal Court
or other agency with jurisdiction as defined in N.J.A.C. 8:6-9.1(¢).

[Optional

A student found to have violated this Policy and the law may be required to
participate in additional educational programs to help the student understand the
harmful effects of smoking and to discourage the use of tobacco products. These
programs may include, but are not limited to, counseling, smoking information
programs, and/or smoking cessation programs sponsored by this school district or
available through approved outside agencies.]

The Board directs that the health curriculum include instruction in the potential
hazards of the use of tobacco. All school staff members shall make every
reasonable effort to discourage students from developing the habit of smoking.

The Board of Education will comply with any provisions of a municipal
ordinance which provides restrictions on or prohibitions against smoking
equivalent to, or greater than, those provided in N.J.S.A. 26:3D-55 through
N.J.S.A. 26:3D-63.

N.J.S.A. 2A:170-51.4

N.J.S.A. 2C:35-2

N.JLS.A. 18A:40A-1

N.JIS.A. 26:3D-55 through 26:3D-63
N.JA.C. 6A:16-1-34.3

N.JA.C. 8:6-7.2; 8:6-9.1 through 8:6-9.5

Adopted:
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[See POLICY ALERT No. 214]

7425 LEAD TESTING OF WATER IN SCHOOLS

The health, safety, and welfare of the children in the school district are of utmost
importance to the Board of Education. The potential exposure to lead-
contaminated drinking water poses serious health problems, particularly for
children, as well as for teachers and school personnel, since the risk of lead
contamination can come from pipe and plumbing fixtures in school facilities or on
school grounds. The Board shall assure the availability of potable drinking water
through sanitary means in school facilities or on school grounds. The Board of
Education shall provide, in accordance with N.J.A.C. 6A:26-12.4, testing for lead
in all district sources of drinking water.

The Board shall conduct lead sampling and analysis in all drinking water outlets
to which a student or staff member has or may have access in each school facility,
other facility, or temporary facility, as soon as practicable, but no later than
July 13, 2017, unless the district qualifies for an exemption in accordance with
NJ.A.C. 6A:26-12.4(d)h)(i). This testing shall be conducted with a lead
sampling plan in accordance with N.J.A.C. 6A:26-12.4(d)1, 2, and 3, and shall be
in accordance with the Safe Drinking Water Act, N.J.S.A. 58:12A-1.

Within twenty-four hours after the Board or designee has completed a review of
final laboratory results in accordance with the provisions of N.J.A.C.
6A:26-12.4(e), the test results shall be made publicly available at the school
facility and on the Board of Education’s website. If any results exceed the
permissible lead action level, the Board shall provide written notification to the
parents of all students aftending the facility, facility staff, and the New Jersey
Department of Education. This notification shall include: a description of the
measutes taken by the Board or designee to immediately end the use of each
drinking water outlet where the water quality exceeded the permissible lead action
level; the measures taken to ensure that alternate drinking water has been made
available to all students and staff members; and information regarding the health
effects of lead in accordance with N.J.A.C. 6A:26-12.4(e)]l and 2. After the
initial screening, the Board will conduct these lead screenings every six years and
shall sample for lead after the replacement of any drinking water outlet or any
other alteration to plumbing or service lines that may impact lead levels at the
outlet, in accordance with N.JLA.C. 6A:26-12.4(f)1 and 2.
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The Board shall submit to the New Jersey Department of Education by June 30 of
cach year a statement of assurance, that the school district completed lead testing
m accordance with N.J.A.C. 6A:26-12.4; that notifications were provided
consistent with N.J.A.C. 6A:26-12.4; and that alternative drinking water continues
to be made available to all students and staff, if necessary, pursuant to N.J.A.C.
6A:26-12.4(g).

The Board may apply for reimbursement for the costs of any water supply testing
and analysis conducted, in accordance with N.J.A.C. 6A:26-12.4(3).

N.JS.A. 58:12A-1 et seq.
NJA.C. 6A:26-12.4

Adopted:
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9242 USE OF ELECTRONIC SIGNATURES

The New Jersey Uniform Elecironic Transactions Act (UETA) authorizes a Board
of Education to use electronic forms, filings, and signatures to conduct official
business with the public. The use of electronic forms, filings, and signatures may
save school district resources and will provide a convenient and cost-efficient
option for parents to receive, review, and acknowledge receipt of information
from the school district. Therefore, the Board of Education authorizes the use of
electronic forms, filings, and signatures in communications between the school
district and parents pursuant to the UETA.

For the purposes of this Policy, “electronic” means relating to technology having
clectrical, digital, magnetic, wireless, optical, electromagnetic, or similar
capabilities.

For the purposes of this Policy, “electronic record” means a record created,
generated, sent, communicated, received, or stored by electronic means.

For the purposes of this Policy, “clectronic signature” means an electronic sound,
symbol, or process attached to or logically associated with a record and executed
or adopted by a person with the intent to sign the record.

For the purposes of this Policy, “information processing system” means an
electronic system for creating, generating, sending, receiving, storing, displaying,
or processing information.

The school district may electronically send documents to parents of students
enrolled in the school district. These documents may include, but are not limited
to: informational notices; school or school related events or activities; periodic
updates on a student’s progress; school district forms; requests for information;
and any other communications between the school district and home. Some
documents electronically sent to parents may require the parent to: acknowledge
receipt of a document; provide parental consent for such matters as student
compliance with the district’s acceptable use of school district computers and
administration of surveys; and/or acknowledge receipt and acceptance of terms of
a Board of Education policy, regulation, or practice. Any document sent to
parents of students enrolled in the school district must be capable of retention by
the recipient. To be capable of retention, the recipient at the time of receipt, must
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be able to retain and accurately reproduce the document for later reference by all
persons who are entitled to retain the record. A record is not capable of retention
by the recipient if the sender of its information processing system inhibits the
ability of the recipient to print or store the electronic record.

The Board of Education authorizes documents may be electronically sent to
parents of students enrolled in the school district only with the approval of the
Superintendent of Schools. The Superintendent shall establish an information
processing system to include a process for parents to electronically send, sign, and
return  documents to the school district. The school district shall make
accommodations for a parent who is unable or unwilling to conduct business
electronically. In addition, a parent may refuse to conduct business electronically
for any reason and at any time. In this event, the school district shall make
available a hard copy of the document(s) to the parent to review, maintain, and
any document(s) requiring signatures to be returned to the district. The
Superintendent will only implement an information processing system in
accordance with the provisions of the UETA.

Documents that are electronically signed and returned to the school district may
be maintained by the school district in electronic or non-electronic form.
Documents returned to the district that are not electronically signed shall be
maintained by the district in non-electronic form. However, nothing shall prevent
the school district from converting a non-electronic document to an electronic
document and for such document to be stored in electronic form. All electronic or
non-electronic documents returned to the school district shall be maintained by
the school district in accordance with the New Jersey Department of the Treasury
- Records Management Services - Records Retention Schedules and in accordance
with N.J.S.A. 12A:12-12.

NJ.S.A.12A:12-1 et seq.

Adopted:
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0169.02 BOARD MEMBER USE OF SOCIAL NETWORKS

In accordance with the School Ethics Act - N.J.S.A. 18A:12-21 et seq., Board of
Education members must avoid conduct which is in violation of the public trust or
which creates a justifiable impression among the public that such trust is being
violated. To avoid conduct that may be in violation or perceived to be in violation
of the School Ethics Act, the Board of Education adopts this Policy to provide
guidance to Board members in their use of social networks.

For the purposes of this Policy, “social network(s)” shall include, but not be
limited to: Internet blogs, electronic bulletin boards, emails, social networking
websites, text messages, or any other online platform where people may post or
communicate interests, opinions, or any other information that may be viewed by
others with or without permission from the person making such post or re-
publishing such post. “Social networks” also means an Internet-based service that
allows individuals to: construct a public or semi-public profile within a bounded
system created by the service; create a list of other users with whom they share a
connection within the system; and view and navigate their list of connections and
those made by others within the system.

For the purposes of this Policy, “use of a social network™ shall include, but not be
limited to: posting to a social network, reposting another person’s post to a social
network, messaging, or any other publication of material on a social network.

Nothing in this Policy prevents a Board of Education member from using a social :
network. However, a Board member must avoid conduct on a social network that 1
would violate the School Ethics Act — N.J.S.A. 18A:12-21 et seq., which includes |
the Code of Ethics for Board Members. Board members should be advised
communications, publications, photographs, and any other information posted by i
the Board member or reposted by the Board member on a social network could

violate the School Ethics Act and be cause for sanctions in accordance with the ‘
law. ’
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While this Policy respects the right of Board members to use social networks,
Board members shall recognize they are held to a higher standard than the general
public with regard to standards of conduct and ethics. A Board member’s use of
social networks shall not damage the reputation of the school district, employees,
students, or their families. Board members who use social networks shall ensure
their conduct is appropriate for a Board of Education member. Board members
should exercise care in setting appropriate boundaries between their personal and
public online behavior, understanding what is private in the digital world often
has the possibility of becoming public, even without their knowledge or consent.

Board members should carefully review the privacy settings on social networks
they use and exercise care and good judgment when posting content and
information. When using social networks, Board members are advised to:

1. Not post anything that would violate any of the district’s policies
for Board members;
2. Uphold the district’s value of respect for any individual(s) and

avoid making defamatory statements about the Board of
Education, the school district, employees, students, or their
families;

3. Not disclose any confidential information about the school district
or confidential information obtained as a result of being a Board
member, about any individual(s) or organization, including
students and/or their families;

4. Not use or refer to their Board of Education title or position when
soliciting for a business organization that he or she or any
immediate family member has an mnterest m, as well as posting or
referencing any confidential information regarding the Board of
Education or the school district obtained through their Board
membership, unless authorized by law;

5. Refrain from having communications through social networks with
other Board members regarding any Board of Education business
to avoid any potential violation of the New Jersey Open Public
Meetings Act;

- ® Copyright 2017 « Strauss Esmay Associates, LLP  « 1886 Hinds Road « Suite1 e« Toms River, NJ 08753-8189  732-255-1500




BYLAWS

BYLAW GUIDE

Board Member Use of Social Networks

6. Not respond to any postings regarding Board of Education or
school district business or respond to any question or inquiry
posted to the Board member or posted on any social network
regarding Board of Education or school district business and shall
refer any such questions or inquiries to the Superintendent of
Schools to address, as appropriate; or

7. Not post any information on a social network determined by the
New Jersey School Ethics Commission to be a violation of the
New Jersey School Ethics Act.

A Board member shall comply with all Board policies regarding acceptable use of
computers and computer networks whenever a Board member is using a Board of
Education electronic device.

If the Board or Superintendent believes a Board member’s activity on any social
network may violate the Board’s policies or the New Jersey School Ethics Act,
the Board or Superintendent may request the Board member cease such activity.

This Policy has been developed and adopted by this Board to provide guidance
and direction to a Board member to avoid actual and/or a perceived appearance of

mappropriate conduct or conduct prohibited by the School Ethics Act while using
social networks.

N.J.S.A. 18A:12-21 et seq.
N.J.5.A. 10:4-6 et seq.

Adopted:
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5516.01/page 1 of 1
Student Tracking Devices
Dec 17

[See POLICY ALERT No. 214]

5516.01 STUDENT TRACKING DEVICES

The Board of Education recognizes students may have in their possession while in
school, at a school-sponsored activity, or on a school bus an electronic tracking
device that uses a global positioning system (GPS) or any other similar system. A
tracking unit is a device, normally carried by a moving vehicle or person, that
uses a GPS or similar system to determine and track its precise location, and
hence that of its carrier, at intervals. The recorded location data can be stored
within the tracking unit or it may be transmitted to another location, including, but
not limited to, a central location database or an Internet-connected computer,
using a cellular, radio, or satellite modem embedded in the unit. This allows the
tracking unit’s location to be displayed against a map backdrop either in real time
or when analyzing the tracking path later, using tracking software. A tracking
unit may be a device designed just for tracking or may be an application installed
on any other electronic device.

A tracking unit may also have the ability to transmit in real time or through taping
electronic communications to another location. These electronic communications
may be one-way or two-way audio or video communications between the student
and a person with a device at another location or an audio and/or video feature
that enables a person remote from the student, with or without the permission of
the student, to listen-in or have voice communications with the student and/or
access video through the unit either in real time or by taping such
communications.

The Board of Education permits the use of a tracking unit or an application on an
electronic device that can track the location of the student while in school, at a
school-sponsored event, or on a school bus. However, to protect the privacy
rights of all students and to maintain the school district’s legal obligation to
maintain confidential student information in accordance with Federal and State
law and regulations, the use of a tracking device or an application on an electronic
device that enables any type of one-way or two-way audio and/or video
communications or taping is not permitted.

A violation of the provisions of this Policy will result in a violation of the Student
Code of Conduct Policy and appropriate discipline will be imposed.

Adopted.:
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Apr 18

[See POLICY ALERT Nos. 175 and 215}

5535 PASSIVE BREATH ALCOHOL SENSOR DEVICE

The Board of Education recognizes that a student’s abuse of harmful subsiances
seriously impedes that a student’s education and threatens the welfare of the
entire school community. The Board is committed to the prevention of substance
abuse and the rehabilitation of substance abusers by educational means, but will
take additional necessary and appropriate steps to protect the school community
from harm and from exposure to harmful substances. -

In keeping with its commitment to protect all students and the school community
from the harm of alcohol use, the Board of Education authorizes the use of a
passive breath alcohol sensor device (PBASD) in certain circumstances. A
PBASD enables school district staff to check an approximate alcohol level
quickly and efficiently without requiring the student’s active participation. A
PBASD may be used in certain circumstances as defined in this Policy and as
determined by the Building Principal or designee or the staff member(s) in charge
of a school-related or school-sponsored event or activity. The purpose for using a
PBASD is to protect students who may be under the influence of alcohol, other
students, staff, and community members attending such events and to deter the
use of alcohol by students,

The Board authorizes PBASD screening before, during, and after school
activities/events including, but not limited to: dances, athletic events, proms,
class trips, drama productions, graduation ceremonies, or school assemblies when
the Building Principal or designee has reason to believe the use of alcohol by
students may be present. When it is determined a PBASD will be used, a
random number sequence will be selected by the Principal or designee prior
to the event to determine which students in line for entrance will be screened.
For example, if the number five is selected every fifth student in line for
enfrance into the activity/event shall be screened. In the alternative, the
Principal or designee may determine to screen every student in line for
entrance into the activity/event.

Written notice indicating the use of a PBASD will be displayed at the point of
sale of a ticket for the activity/event or at the entrance of the activity/event if
tickets are not required. Upon the purchase of a ticket to gain entry into an
activity/event or upon the entry of a student into an activity/event that does
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not require the purchase of a ticket, a student shall be considered under the
supervision of school district staff and shall be subject to the provisions of

If the PBASD screening indicates the presence of alcohol on a student, additional
a-second PBASD screenings will be conducted. If additional PBASD thesecond
screenings indieates confirm the presence of alcohol on a student, the matter shall
be reported to the Building Principal or designee and the certified or noncertified
school nurse, or the school physician according to the reporting, notification, and
examination requirements of N.J.S.A. 18A:40A-12, N.J.A.C. 6A:16-4.3, and
Policy and Regulation 5530 - Substance Abuse.

A PBASD will only be used in accordance with the guidelines of this Policy. The
Building Principal or designee shall be responsible for the proper training of
school staff members in the use of the PBASD in accordance with the
manufacturer’s specifications.

N.JLS.A. 18A:40A-12
N.JA.C 6A:16-4.1 et seq.

Adopted:
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Varsity Letters for Interscholastic
Extracurricular Activities

Apr 18

M

[See POLICY ALERT No. 215]
[Required for School Districts with any of the Grades 9-12]

2431.8 VARSITY LETTERS FOR INTERSCHOLASTIC
EXTRACURRICULAR ACTIVITIES

In accordance with the provisions of N.J.S.A. 18A:42-7, a school district that
includes any of the grades nine through twelve shall adopt a policy to provide a
student enrolled in those grades who participates in any school-sponsored,
interscholastic extracurricular activity that includes competitions in which the
student competes against students enrolled in schools outside of the school district
may be eligible to earn a varsity letter awarded by the school district.

The Board of Education, upon the recommendation of the Superintendent of
Schools, shall approve the school-sponsored, interscholastic extracurricular
activities that include competitions in which students compete against other
students enrolled in schools outside of the school district. The criteria for a
student to earn a varsity lefter in the school-sponsored, interscholastic |
extracurricular activity shall be approved by the Superintendent or designee.

Nothing in N.J.S.A. 18A:42-7 or this Policy shall be construed to require the
school district to award varsity lefters or to establish any school-sponsored,
interscholastic extracurricular activity.

N.JS.A. 18A:42-7

Adopted:
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|

MANASQUAN PUBLIC SCHOOLS

TITLE: SCHOOIL SAFETY OFFICER (PART-TIME)
QUALIFICATIONS:

¢ Law Enforcement Background

¢ Possess a valid New Jersey driver énse

* Good oral and written communigs skills

¢ Demonstrated ability to wo fully with students and adults

¢ Be in good physical condition S

* Associates Degree or .

[ ]

Where approved in a

JOB GOAL:
the school.

RESPONSIBILITIES:

ible for the safety and security of Manasquan students, faculty
f population.

odically assigned as a physical presence throughout the school to
present and deter violence/criminal activity and/or improper behavior
that would distract from an educational environment. Also, to be
personally accessible to students and staff to enable them to voice their
concerns on safety and security issues.

e Document reported incidents of safety/security violations.

e Make him/herself available to assist the building administration in
matters related to the safe and orderly operation of the school.




APPROVED:

DOCUMENT K

Collaborate with administration and counselors in identifying students
and/or situations that may require crisis intervention.

Maintain current licensure in accordance with N.J.S. 2C:58-4 and
provide proof of bi-annual qualification record and current permit
issued by the New Jersey State Police.

Performs other related duties as assi




