Grade
Pre K
Kdg
1st
2nd
3rd
4th
5th
&th
7th
8th

Total

Grade
Grade 9
Grade 10
Grade 11
Grade 12

Total

9/6/2017 9/6/2016

0
32
49
48
62
73
64
80
65
83

556

9/6/2017 9/6/2016

258
227
229
244

958

MANASQUAN PUBLIC SCHOOLS

September 2017 - Beginning Enroliment

0
46
55
58
76
63
75
66
82
84

625

218
218
247
255

938

ELEMENTARY SCHOOL

9/8/2017  9/9/2016

24 20
32 44
49 53
48 58
62 77
73 62
64 75
80 63
65 81
83 85
580 618
HIGH SCHOOL

9/8/2017 9/9/2016

225
227
228
243

953

218
221
248
257

944

DOCUMENT A

9/15/2017 9/15/2016

24
32
49
48
62
73
63
80
65
83

579

20
46
54
58
75
61
75
65
78
85

609

9/15/2017 9/15/2016

264
213
228
244

949

218
224
246
257

945




DOCUMENTB

School Bus emergency evacuation drills shali be conducted twice each school year
according to the New Jersey Administrative Code (NJAC 6A:27-11.2).

Emergency evacuation drillls and safety education

(a). School administrators shall organize and conduct emergency exit drills at least twice
within the school year for all students who are transported to and from school.

1. All other students shall receive school bus evacuation instruction at least once
within the school yeat.

(b). The school bus driver and bus aide shall participate in the emergency exit drills.

(c). Drills shall be conducted on school property and shall be supervised by the principal or
person assigned to act in a supervisory capacity.

(d). Drills shall be documented i the minutes of the local board of education at the first
board meeting following the completion of the emergency exit drill. The minutes shall
include, but are not limited to, the following;

1. Date of the drill;

2. Time of day the drill was conducted;

3. School name;

4. Location of the drill;

5. Route number(s) included in the drill; and

6. Name of school principal, or person(s) assigned, who supervised the drill.

Date of the school bus emergency evacuation drill: ?'/ - 2ei 7

Time of day the drill was conducted: 790 -7.3d am
School Name: MNANASQUAN HIoH Saﬁg%
Locatlon of the Emergency Evacuation Drill: ng__ou"i— Dedy AN

Route Number(s): 750~ 752)- 7800 - 9523 75/F- 762¢.787 9

Name of the school principaliperson(s) overseeing the driil; Ef‘(_‘.ﬂﬂﬂb ,p.f’z:ib, ﬁssf PA:‘AJ.
Dowale Beamtey Asst.Peis, T Moeohy. Seavpityd O tote

Other information relative to the emergency evacuation dritl:

e} C/ >

hitpi/fwww,state.nj.us/educationfinanceftransportation/procedures/evacuation
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L ' main page | sign out

2017 Online School Self-Assessment | print page

New Jersey Department of Education
Schaol Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act
July 1, 2016 - June 30, 2017

District Name: MANASQUAN BORO

School Name: Manasquan Elementary School

Core Element #1: HIB Programs, Approaches ox Other Initiatives (N.J.S.A. 18A:37-17a)

Indicators Score (0-3)
A. The school annually established HIB programs, approaches or ofher initiatives, 3
B Thc? schoot annually implemented and documented HIB programs, approaches or other 5
initiatives. ’

C. The school annually assessed HIB programs, approaches or other Initiatives. 2

D, The school's HIB programs, approaches or other initiatives were designed to create schogl- 3
wide conditions fo prevent and address HIB.

E. The school safety/school climate team (SS/SCT) identified patterns of HIB and reviewed, 5
schaol climate and school policies for the prevention of HIB. ;

SUB-TOTAL (possible 15) 12

Core Element #2: Training on the BOE- approved HiB Policy (N.J.5.A. 18A:37-17b and c)

Indicators Score (0-3)

A, School employees, contracted service providers and volunteers were provided training on 3
the HIB policy.

B. The HIB policy training included instruction on preventing HIB on the basis of protected

categories enumerated in the ABR and other distinguishing characteristics that may inclie 3
incidents of discrimination or HIB.

C. The HIB policy was discussed with students, in accordance with the district's process for 3
these discussions.

SUB-TOTAL (possible 9) 9

Core Element #3: Other Staff Instruction and Training Programs (N.J.S.A. 18A:6-112, N.J.S.A.
hittps://homeraamé.doe. state.n)uslabrsi2017/reporiscora.phptay=2017 4
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B/28/2017 hitps:fhomercemS.doe.state.nj.us/abrs/201 7.’rabonsocre.php‘?ay=2{)17
18A:37-22d, N.J.S.A. 18A:37-26a, N.J.S.A. 18A:37-21d, N.J.8.A. 18A:26-8.2)

Score (0-3)

Indicators
A. Bach teaching staff member completed at least 2 hours of ingtruction in sufcide prevention 3
that inchuded information on HIB, in each five-year professional development period.
B. Bach teaching staff member completed at least 2 hours of instruction on revention, in 3
each five-year professional development period.
C. The school anti-bullying specialist (ABS) was given time during the usual schoo 3
scheduleto participate in jn-service training in preparation to act as the ABS.
D. The members of the school safety/school clitate team (S8/SCT) were provided with
professional development in effective practices of successful school climate programs or 2
approaches.
E. School building leaders have received information on the prevention of harassment,
intiniidation and bullying as part of their training on issues of school ethics, school law and 3
school governance,

SUB-TOTAL (possible 15) 14

Core Element #4: Cuyriculum and Instruction on HIB and Related Information and Skills (N.J.8.A.

18A:37-29)
Indicators Score (0-3)
A. The school provided ongoing, age-appropriate instruction on preventing HIB in 3
accordance with the New Jersey Student Learning Standards, ;
B. The school observed the "Weelk of Respect." during the week beginning with the first
Monday in October of each year, recognizing the importance of character edncation by 3
providing age-appropriate instruction focusing on HIB prevention,

SUB-TOTAL (possible 6) 6

Core Element #5: HIB Peyrsonnel (N.J.5.A. 18A:37-20a, N.J.5.A, 18A:37-20c, N.J.8.A. 18A:37-21a)

process and practices in the school and to address school climate issnes including HIB,

Indicators Score (0-3)
A. The principal appointed a school anti-bullying specialist (ABS). 3
B. The ABS mgt at least two times per school year with the district anti-bullying coordinator 3
(ABC).

C. The school safety/school climate team (S8/SCT) met at least two times per school year to

develop, foster and maintain a positive school climate by focusing on the ongoing, systemic 3

https:/ihomeroom3.doe.state.nj.us/abre/201 t/reportscore,php?ay=2017

September 26, 2017 Page 3
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18'1:2[}'1 7 https:homeraomb.doa.state.nf.us/abrs/2017/reportscore. php7ay=2017

SUB-TOTAL (possible 9) 9
C1o.re Element #6: School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5), N.J.5.A.
18A: 37-15h{6){a))
During the 2016-2017 school year, was there at least 1 report of HIB? Yes
Option A Indicators Score (6-3)
A, The school fmplemented the distiict's procedure for reporting HIB that includes all 3
required elements.
B. The school implemented the district's procedure for reporting new information on a prior 3
HIB report,
SUB-TOTAL (possible 6) 6
Cove Element #7: HIB Investigation Procedure (N.J.S.A, 18A:37-15b(5) and (6)(a) and (b))
During the 2016-2017 school year, was there at least 1 report of HIB? Yes
Option A Indicators Scove (0-3)
The school followed the BOE-approved palicy on HIB investigation procedures, which provides for:
A. Notification to parents of alleged offenders and alleged victims in gagh reported HIB 3
incident. :
B. Completion of the investigation within 10 school days of the written incident report. 3
C. Preparation of a written report on the findings of each HIB investigation. 3
D, Resuity of the investigation reported to the chief school administrator (CSA) within 2 3
school days of cormpletion of the investigation. ’
SUB-TOTAL (possible 12) 12
Core Element #8: HIB Reporting (N.J.S.A. 18A:17-46)
Indicators Score (0-3)
A. The school has a procedute for ensuring that staff member reports (i.e., verbal and written) 3
include the required information for all incidents of violence, vandalism and HIB,
B. The official grades received ftom the NIDOE, for the Self-Assessment from the previous
reporting period, for the schoel and for the school district are posted on the home page of the 3
school's website per the ABR and the requirements of the NJDOE,
SUB-TOTAL (possible 6) 6

hitps:/fhomeraoms.dos,state.n|.usfabrs/2017fraportscara.php?ay=2017

September 26, 2017 Page 4
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H

TOTAL SCORE (possible 78) I 74 l

https:homercoms, dos.state.nj.us/sbrs/2017 frapartscors.phpay=2017 414
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New Jersey Department of Education
School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act
July 1, 2016 - June 36, 2017

District Name: MANASQUAN BORO
School Name: Manasguan High School
Core Element #1: HIB Programs, Approaches or Other Initiatives (N.J.S.A. 18A:37-17a)
Indicators Score (0-3)
A. The school annually established HIB programs, approaches or other initiatives, 3
B. The school anmually implemented and docurented HIB programs, approaches of other 9
initiatives. -
C. The school atmually assessed TIB programs, approaches or other initiatives. 2
D. The school's HIB programs, approaches ot other initiatives were designed to create school- 3
wide conditiong to prevent and address HIB,
B. The school safety/school climate team (S8/SCT) identified patterns of HIB and reviewed 3
school climate and school policies for the prevention of HIB,

SUB-TOTAL (possible 15) 13
Core Element #2: Training on the BOE- approved HIB Policy (N.J.5.4. 18A:37-17b and c)
Indicators Score (0-3)
A, School employees, contracted sexvice provi&ers and volunteers were provided fraining on 3
the HIB policy. -
B. The HIB policy training included instruction on preventing HIB on the basis of protected
categories etmmmerated in the ABR and other distinguishing charactetistics that may incite 3
incidents of discrimination or HIB.
C. The HIB policy was discussed with students, in accordance with the district's process for. 3
these discussions,

SUB-TOTAL (possible 9) 9

Core Element #3: Other Staff Tnstruction and Training Programs (N.J.S.A. 18A:6-112, N.I.S A,

1i4




8r2a/2017 https:/homaraoms.doe.siate.nj.uafabre/201 7/repartseare. php?ay=2017
18A:37-22d, N.J.S.A, 18A:37-26a, N.I.S.A. 18A:37-21d, N.J.S.A., 18A:26-8.2)

Indicators Score (0-3)

A. Each teaching staff member completed at least 2 hours of instrugtion in suicide prevention 3
that ineluded inforrpation on INB, in each five-year professional development period.

B. Bach teaching staff member completed at least 2 hours of jnstruction on HIB prevention, in

each five-year professional development period. 3
C. The school anti-bullying specialist (ABS) was given time during the ysual_ school 3
scheduleto participate in in-service training in preparation to, act as the ABS.

D. The members of the school safety/school climate team (SS/SCT) were provided with

professienal development in effective practices of successful school climate programs or . 2

approaches.

E. School building leaders have received information on the prevention of harassraent,
intimidation and bullying as part of their training on issues of school ethics, school law and 3
school governance. :

SUB-TOTAL (possible 15) 14

Core Element #4: Curriculum and Instruetion on HIB and Related Information and Skills (N.J.S. A,
18A:37.29)

Indicators Score (0-3)

A. The school provided ongoing, age-appropriate instruction on preventing HIB in
accordance with the New Jersey Student Learning Standaxds.

B. The school observed the "Weelk of Respect.” during the week beginning with the first

Monday in October of each year, recognizing the impaortance of character education by 3
providing age-appropriate instruction focusing on HIB prevention,

SUB-TOTAL (possible 6) 6

Core Element #5: TIIB Personnel (N.J.8.A. 18A:37-20a, N.J.S.A. 18A:37-20¢c, N.J.S.A. 18A:37-21a)

Indicators Seore (0-3)

A. The principal appointed a school anti-bullying specialist (ABS), 3

B, The ABS met at least two times per school year with the district anti-bullying coordinator 3
(ABC).

C. The school safety/school climate teara (SS/SCT) met at least two times per school year to
develop, foster and matntain a positive school climate by focusing on the ongoing, systemic 2
process and practices in the school and to address school climate issues including FIB,

hitps:/fhomerooms, doe.state.n| usfabirs/201 7irepartscore.php Pay=2017 2/4

September 26, 2017 Page 7



8/28/2017 hitps:/fitomeroom$5.dee.state n],uslabra/201 7irapotiscore.php?ay=2017
- SUB-TOTAL (possible 9) 8

Core Element #6: School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5), N.J.S.A.
18A: 37-15h(6)(2))

During the 2016-2017 school year, was thexe at least 1 report of HIB? Yes

Option A Indicators Score (0-3)

A, The school jmplemented the district's procedurs for reporting HIB that inchides all 3
required elements.

B. The school irplemented the district's procedure for reporting new information on a prior 3
HIB report.

SUB-TOTAL (possible 6) 6

Core Element #7: HIB Investigation Procedure (N.1.8.A. 184:37-15b(5) and (6)(a) and (b))

During the 2016-2017 school year, was there at least 1 report of HIB? Yes

Option A Indicators Seore (0-3)

The school followed the BOE-approved policy on HIB investigation procedures, which provides for:

A, Notification to pavents of alleged offenders and alleged victims in gach reported HIB

incident, . 3
B. Completion of the investigation within 10 school days of the written incident report. 3
C. Preparation of a written report on the findings of each HIB investigation. 3
D, Resulis of the investigation reported to the chief school administrator (CSA) within 2 3
school days of completion of the investigation,

SUB-TOTAL (possible 12) 12

Core Element #8: HIB Reporting (N.J.8.A. 18A:17-46)

Indicators . Seore (0-3)

A, The school bas a procedure for ensuring that staff member reports (i.e., verbal and written) 3
include the required information for all incidents of viclence, vandalism and HIB. ‘

B. The official grades received from the NTDOE, for the Self-Assessment from the previous
reporting period, for the school and for the school district are posted on the home page of the 3
school's website per the ABR and the requirements of the NJDOE.

SUB-TOTAL (possible 6) 6

htlps:/fhomernom$.doa.stae.nf.us/abre/2017/repariscora.php?ay=2017

September 26, 2017 Page 8
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[See POLICY ALERT Nos. 111, 120, 142, 144, 147, 165 and 213]

PROGRAM
2700/page 1 of 6
Services to Nonpublic School Students
Jul 17

M

2700 SERVICES TO NONPUELIC SCHOOL STUDENTS

The Board of Education shall provide, in accordance with law and fo the limit of
State aid available for such purposes, services to students enrolied in nonpublic
schools Jocated within this school district in which a child may legally fulfill
compulsory school attendance requirements and which complies with Title VI of
the Civil Rights Act of 1964.

For the purpose of this Policy, “district of attendance” shall mean the school
district in which the nonpublic school is located.

A

Special Education and Related Services - N.J.S.A. 18A:46-19; N.J.S.A.
18A:46A-1; NJAC 6A:14-0

The Board of Education of the district of attendance, as required by
Federal law and regulation under Part B of the Individuals with
Disabilities Education Act (IDEA), shall provide a genuine opporfunity for
the equitable participation of students with disabilities who are enrolled in
nonpublic schools or early childhood programs by their parents, The
district of attendance shall make the final decisions with respect to the
services to be provided fo eligible students with disabilities enrolled in
nonpublic schools or early childhood programs. Services shall be
provided only upon the written consent of the parent and shall be provided
in a location determined by the Board pursuant to N.J.S.A. 18A:46-19.5.
The district of attendance shall spend an amount of money equal to a
proportionate amount of Federal funds available under Part B of the IDEA
for the provision of services to students with disabilities who are aitending
nonpublic schools.

The district of attendance, after timely and meaningful consultation with
representatives of the nonpublic school, shall undertake a child find
process in accordance with IDEA and its implementing regulations fo
determine the mumber of parentally placed children with disabilities
attending nonpublic schools located within the district. As part of the
child find process the district shall consult with private school
representatives and representatives of parents of parentally placed
nonpublic school children with disabilities in the design and development

@ Copyright 2017 = Stauss Esmay Assoclates, LLP » 1886 Hinds Road + Sulta1 « Toms River, NJ 08753-3153

v 732-255-1500
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Services to Nonpublic School Students

of special education and related services for such children in accordance
with N.JLA.C. 6A:14-6.1(c)]. Furthennore, services may be provided by
district personnel or through contracts with individuals, approved clinics,
or agencies. In addition, services provided shall be secular, neutral, and
non-ideofogical. Those procedural safeguards available to nonpublic
school students with disabilities and their parents as specified by Federal
law and rules under Part B of the TDEA shall apply in accordance with
N.JA.C 0A:14-6.1(c).

If a nonpublic school student with a disability. will receive special
education or related services from the district, the district shall initiate and
conduct meetings according to N.J.A.C. 6A:14-2.3(k) tc develop, review,
and revise a service plan for the student and ensure a representative of the
nonpublic school or early childhood program attends each meeting
pursuant to N.JA.C. 6A;14-6.1()2.

The Board shall provide for the services of a certified speech-language
specialist for each child attending a nonpublic school located in the school
district and classified pursuant to N.J.S.A. 18A:46-8 as requiring the
services of a certified speech-language specialist. Services for children
enrolled in nonpublic schools shall be provided only upon the consent of
the parent or guardian and shall be provided in a location determined by
the Board pursuant to rules and regulations of the State Board of
Education. The Board shall provide for such transportation and
maintenance and the cost shall be paid from State aid received by the
district in accordance with N.J.S.A, 18A:46-19.6. Contracts for speech
correction services shall be in accordance with N.LS.A. 18A:46-19.7.
Costs and provisions for speech correction services shall he managed in
accordance with N.J.S.A. 18A:46-19.7 and N.J.S.A. 18A:46-19.8,

The Board shall provide for the receipt of auxiliary services by children
between the ages of five and twenty residing in the State and enrolled
fall-time in a nonpublic schoot located in the district in accordance with
N.JS.A. 18A40A-3.  Auxiliary services shall mean compensatory
education services for the improvement of students’ communication skills;
supportive services acquiring communication proficiency in the English
language for children of limited English-speaking ability; and home
instraction services. Services for children enrolled in ronpublic schools
shall be provided only upon the consent of the parent and in a location

[ ® Copyright 2017 » Strauss Esmay Assccizles, LLF  » 1B36HIndsRoad « Suiie1 » Toms River, NJ 08753-8199 » 732.255-1500
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determined by the Board pursuant to rules and regulations of the State
Board of Bducation. The cost of transportation for auxiliary services shall
be managed in accordance with N.J.S.A. 18A:46A-6, Contracts for
auxiliary services shall be managed in accordance with N.J.S.A. 18BA:46A-
7. Cost limitations for auxiliary services shall be managed in accordance
with N.J.S.A. 18A:46A-8. Calculation of the costs by the Commissioner
shall be managed in accordance with N.J.5.A 18A:46A-9.

B.  Health Services - N.J.S.A. 18A:40-23 through 31; N.JLA.C. 6A:16-2.5

The Board shall provide nursing services for students who are enrolled
full-time in a nonpublic school located in their district pursuant to N.J.S.A.
18A:40-23,  The services shall include assistance with medical
examinations; including dental screening, conducting screening of hearing
examinations, the maintenance of student heaith records, and notification.
of local or county health officials of any student who has not been’
properly immunized; and conducting examinations of students between
the ages of ten and cighteen for the condition known as scoliosis. The
Board shall adopt written policies and procedures extending the
emergency care provided to public school students to those students who
are enrolled full-time in the nonpublic school or are injured or become ill
at school or during participation on a school team or squad in accordance
with N.LLA.C. 6A:16-2.5(b).

Nursing services funded by the Board pusuant to NJS.A,
18A:40-23 et seq. shall be provided by a registered nurse licensed by the
New Jersey State Board of Nursing whe is an emplovee of the school
district or a third-party confractor or is an independent contractor. The
Board shall either employ a qualified independent contractor to provide
nursing services or shall contract, pursuant fo N.I.S.A. 18A:40-28, with
other district Boards of Education or with a public or privaie agency
approved by the Commissioner to provide nursing services, pursnant to
N.JA.C. 6A:14-5.2. Pror to any change in the provision of nursing
services, the Board shall provide timely and meaningful consultation with
appropriate nonpublic school representatives, including parents, pursuant
to N.J.S A, 18A:40-28.

. ,© Copyright 2017 »  Slrauss Esmay Assoclales, LLP  » 1886 Hinds Road » Suite! = Toms River, NJ DB753-8188 » 732-255-1 500
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The nursing services provided to nonpublic school students shall not
include instructional services in accordance with N.J.A.C. 6A:16-2.5(f).
A nonpublic school may decline nursing services required or permitted by
submitting to the district of atfendance notification in accordance with
N.JA.C. 6A:16-2.5(g). A student who is enrolled in a nonpublic school
and whose parent objects to the student receiving any service provided
under N.JA.C. 6A:16-2.5 shall not be compelled to receive the service
except for a physical or medical examination to determine whether the
student is ill or infected with a communicable disease pursuant to N.J.S.A.
18A:40-30. '

The Board of Education shall provide health services based upon the
following: the fonding for services shall be based upon the nonpublic
school eprollment on the last school day prior to October 16 of the
preceding school year; a report provided to the New Jersey Department of
Education (NJDOE) by the district of attendance or nonpublic school that
includes the nonpublic school enrollment on the last school day prior to
October 16 of the preceding school year; and the funds expended by the
district of attendance for administrative costs shall be limited to the actual
costs or six percent of the funds allocated annually for each participating
nonpublic school, whichever is less. Administrative costs shall include,
but not be limited to, the costs related to the district of attendance annual
consultation, bidding, program and contract management, and oversight |
and quality confrol.

The Superintendent or designee of the district of attendance in which a
nonpublic school is located shall confer annually with the administrator of
the nonpublic school for the following purposes: to advise the nonpublic
school of the amount of funds allocated to it by the NJDORE for the
provision of health services for full-time students enrolied in the nonpublic
school; to agree on the basic health services that shall be provided; the
additional medical services, equipment, or supplies that may be provided
as sei forth in N.J.S.A. 18A:40-23 et seq.; to discuss the criteria to be used
in the selection of a mursing service provider by the district of attendance
for the nonpublic school; and to ascertain the level of satisfaction of the
nonpublic school with the current nursing setvice provider. If the
Superintendent or designee and the nonpublic school administrator cannot
reach agreement regarding the health services and additional medical
services to be provided, the County Office of Education shall provide

. @ Copyrighl 2017«  Sirauss Esmay Assoclales, LLP  « 1886 Hinds Road « Sulte 1 « Toms River, MJ 08753-8199 » 732-255-1500
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-agsistance; to assure that a description of the provision of nutsing services
is reflected in the nursing services plan of the district of attendance; and to
ensure nonpublic school students in the district of attendance who are
knowingly without medical coverage have access to the New Jersey
FamilyCare program and to make information accessible regarding the
program to the nonpublic school students, pursuant to N.J.S.A. 18A:40-34,
The Superintendent or designee must submit a report to the Executive
County Superintendent on or before October 1 annually in accordance
with NJJA.C. 6A:16-2.5(k).

C. Textbook Aid to Public and Nonpublic Schools - N.ILS.A,
18A:58-37 et seq.; N.JLA.C. 6A:23A-20 et seq. :

N.I.S.A. 18A:58-37.3 requires the Board in which a nonpublic school is
located to purchase and 1o loan, without charge, upon individual requests,
textbooks to students in the nonpublic school or schools located within the
district of attendance when such students are residents of the State. The
Board shall not be required to éxpend funds for the purchase and loan of
textbooks in excess of the amounts provided in State aid. Students who
are enrolled in a nonpublic schoo! whose patents do not mainiain a
residence in this State are not eligible to receive such textbooks. Students
who are enrolled in a nonpublic school whose tuition is paid by the district
of attendance are not ¢ligible to receive such textbooks. The Board shail
distribute to all students on an equitable basis existing book stocks and
newly purchased textbooks purchased pursuant to N.JLS.A. 18A:58-37.1 et
seq. The Board shall not discriminate against students in either public or
nonpublic schools, ‘

An individual written request for the loan of textbooks shall be signed by
the parent(s) of nonpublic school students and shall be submitted directly
to the Board of the district of attendance or may be forwarded collectively
by the nonpublic school. Requests must be received by the Board by
March 1 preceding the school year. All individual requests must be made
in accordance with N.J.A.C. 6A:23A-20.3.

In accordance with N.J.A,C. 6A:23A-20.4, all textbooks purchased under
the provisions of N.J.S.A. 18A:58-37.1 et seq. shall remain the property of
the district which shall indicate such ownership in each book by a label.
The Board shall be responsible for the receipt of the textbooks from the

- ® Copyright 2017«  Strauss Eemay Asscolates, LLP  » 1888 Hinds Road »  Suile1 # Toms River, NJ 0B753-8199 »' 732.255-1500
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vendor and inventory of such textbooks. The Board may require that the
textbooks be returned to the district at the end of the school year or may
enter into agreements with the nonpublic schools to store such books. In
the event of such an agreement, the Board shall not pay storage charges of
any kind to a nonpublic school for this service.

The Board’s accounting enfries in relation to expenditures for the purchase
of textbooks shall be managed in accordance with N.J.A.C. 23A-20.5.

N.I.S.A. 18A:40-23 through 31; 18A:46-19, 18A:46A-1; 18A:58-37 et seq.
N.JA.C. 6A:14-6; 6A:16-2.5; 6A:23A-20 et seq.

Adopted:
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M
[See POLICY ALERT Nos. 131, £33, 156, 159 and 213]

7100 LONG-RANGE FACILITIES PLANNING

The Board of Bducation recognizes that sound planning based on accurate
information is essential fo the provision of suitable educational facilities. In order
to ensure that future district construction is planned on the basis of need, the
Board, in accordance with N.J.S.A. 18A:7G-4 and N.J.A.C. 6A:26-2.1 et seq.,
will maintain and submit a Long-Range Facilities Plan (LRFP) to the New Jersey
Department of Education. Bxcept as provided in N.J.A.C. 6A:26-3.164, no school
facilities project will be considered or approved unless the district’s LRFP has
been submitted to and approved by the Commissioner of Education.

Long-range facilities planning by the school district shall be in accordance
with the provisions of N.J.A.C. 6A:26-2 et seq.
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N.J.S.A, 18A:7G-1 et seq.; 318A1I1: 18A:33-1 et seq.:38A:46-13
N.JA.C. 62311 etsegs 0A:26-2.1 et seq.-6A226-8- etseq:

Adopted:
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‘ M
[See POLICY ALERT Nos, 156, 159 and 213]

R 7100 LONG-RANGE FACILITIES PLANNING

~ A, Responsibilities of the School District - N.J.A.C. 6A:26-2.1

1. The school district shall amend its Long Range Facilities Plan
(LRFP) at least once every five years following the approval of
the 2005 LRFP on software made available by the New Jersey
Department of Education (NJDOE) and in accordance with the
instructions for completing the software.

2. The LREP shall detail the school district's school facilities,

other facilities, temporary facilities, and the school district's
plan for meeting school facilities needs during the ensuing five
years.

B. Completion of Long Range Facilities Plans - N.J.A.C. 6A:26-2.2
1. Each LRFP shall include:

a. Enrollment projections for the school district for the
five years covered by the plan in accordance with the

requirements of N.J.A.C. 6A:26-2.2(a)1;
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b. The functional eapacity of every school facility in the
school district in  accordance with N.JA.C.

6A:26-2.2(a)2;

¢ An imventory of every scheol facility, other facility, and
temporary facility in the school district in accordance

with N.J.A.C. 6A:26-2.2(2)3;

d. An inventory of all scheool district-owned land in
accordance with N.J.A.C. 6A:26-2.2(a)4;

e A listing of the approximate size and nature of any new
sites that may be needed for schoel facilities projects set
forth in the LRFP in accordamce with N.J.A.C.

0A:26-2.2(a)5;

f. An inventory of all building systems within each facility
in accordance with N.J.A.C. 6A:26-2.2(a)6;

g A determination of the life expectancy of all building

systems;

h. A determination of any building system deficiencies in
each school facility and the required remediation;

1 The school distriet's proposed school facilities projects,
other capital prejects, and preliminary scopes of work
in accordance with N.J.A.C. 6A:26-2.2(2)9 and N.J.S.A.

18A:7G-5(m);

i The school district's proposed programimatic models for
school facility types and capacities the school district
~ intends to operate in the ensuing five years;

k. A comparison of the school district's proposed
programmatic models with the facilities efficiency
standards and identification of all types of spaces, sizes
of spaces, and rumber of spaces inconsistent with those
standards in accordance with N.J.A.C. 6A:26-2.2(a)11;

1. A comparison of the school district's programmatic
models with the existing inventory and how the school
district proposes to convert the existing inventory to

programmatic models;

PROPERTY

R 7100/page 2 of 6
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The school district's proposed plans for new
construction and renovation of other facilities in the five
years ensuing in accordance with N.JA.C
6A:26-2.2(a)13;

~ For each school facility set forth in the LRFP for which

the school districi is seeking approval of additional
space or waiver of a facility efficiency standard to be
approved as part of the LRFP, the school district shall
submit documentation supporting the request in
accordance with N.J.A.C. 6A:26-2.3(c);

For each scthool facility to be replaced, a preliminary
comparison of the cost of replacement of the school
facility verses the cost to rehabilitate the school facility;

Preliminary data fo support each proposed new school
facility or addition, renovation to an existing school
facility, and the removal from the school district's
inventory of school facilities for each school facility to
be sold, converted to non-school facility use, or razed;

A preliminary estimate of the cest of every school
facilities project set forth in the LR¥FP; and

The Board resolution approvieg swbmission of the
LRFP,

Each LRFP shall include a determination by the school district
of the namber of unboused students for the ensuing five-year
period calculated in accordance with N.JLA.C. 6A:26-2.2(b)1.

Approved area for unhoused students shall be determined
according to the formula as outlined in N.J.A.C. 6A:26-2.2{c).

Superiniendents in Early Childhood Program Aid (ECPA)
districts are strongly encouraged to meet and collaborate with
community childhood education providers to meet the needs of
unhoused students in the LRFP in accordance with N.J.A.C.
6A:26-2.2(d).
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The school district shall incorporate the facilities efficiency

standards in the LREFP and seek any necessary waiver or

_ special Commissioner approval in accordance with NJ.A.C.

6A:26-2.2(e)1 and 2.

C. LRFP Subniission Procedure - N.J.A.C. 6A:26-2.1

1.

Except as provided in N.J.A.C, 6A:26-3.14, no school facilities
project shall be considered or approved unless the school
district's LRFP has been submitted to the NJDOE and
approved by the Commissioner,

The school district shall submit its LRFP to the planning
board(s) of the municipality(ies) in which the school district is
situated, no later than the date the school district submits the
LRFP to the Commissioner. No LRFP shall be censidered
complete until comments have been received from the planning
board(s) or until forty-five days have passed from the planaing
boards' receipt of the LRFP in accordance with N.J.A.C.
6A:26-2.1(c).

In accordance with the provisions of N.J.A.C. 6A:26-2.1(d), a
school distriet sending students to another school district
pursuant to N.JS.A. 18A:38-8 et seq. shall expeditiously
provide all information necessary for the receiving school
district to complete its LR¥P, including but not limited to,
demographic information necessary to prepare enrellment
projections. Both sending and receiving school districts must

" submit a ERFP. If a send-receive relationship is terminated

pursuant t6 N.J.S.A. 18A:38-21, both the sending and receiving

‘'school districts shall promptly submit an amended LRFP.

An amended LRFP must be sabmitted to the NJDOE, in
accordance with the provisions of N.J.A.C. 6A:26-2.1(e), if one
or more school districts withdraw from a regional schoel

* district or a regional school district dissolves.

At any time, a school district may submit an amendment to an
approved LRFP for review and approval by the
Commissioner, :
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A school district's approved LREP shall remain in effect until
an amended LRFP js approved.

D. Review and Approval of Long-Range Facilities Plan - N.J.A.C.
6A:26-2.3 L

1.

Within ninety days of receipt of a LRFP from a school district
that has not previously submitted a LRFP, the Division of
Administration and Finance {Division)} shall determine where
the plan is fully and accurately complete and whether all
information mecessary to review the plan has been filed by the
schoo] district.

a When a LRFP is determined to be complete, the
Division shall notify the school district in writing that
the plan is deemed complete.

b. When a LRFP is determined fo be incomplete, the
Division shall notify the school district in writing and
require the submission of additional information as
detailed in the notification. Only after the Division
determines all requested information has been
submitted and the information is accurate shall it
determine a plan to be complete.

Within sixty days of the date of notification that the plan is
complete, the Commissioner shall notify the school district of
the final determination of the LRFP. A final determination
shall set forth information as outlined in N.J.A.C. 6A:26-2.3(b).

A school district shall amend its appreved LRFP whenever it
seeks to undertake a capital project that is inconsistent with
the approved LRIP in effect. The amendment request shall be
accompanied by a Board of Education resolution approving
the submission of the LRFP amendment and shall be in
accordance with the requivements of N.J.A.C, 6A:26-2.3(c)1
through 4,
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4, The Commissioner may extend the deadline for reviewing each
LRYP if at any time the number of LRFPs pending before the
Commissioner for review exceeds twenty percent of the total
number of operating school districts in the State pursuant to
N.JA.C. 6A:26-2.3(d).

5. A school district that has an approved LRFP may begin
undertaking feasibility studies for new construction identified
in accordance with N.J.A.C, 6A:26-2.3(b)6. For school districts
required to nse the New Jersey Schools Development Anthority
(Development Authority), the activities also shall be
undertaken under the auspices of the Development Authority
and in accordance with N.LS.A, 18A:7G-5 and N.JA.C.
6A:26-2 et seq.

Issued:
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[See POLICY ALERT Nos. 131, 159 and 213}

7101 EDUCATIONAL ADEQUACY OF CAPITAL PROJECTS

Capital pLOJects that affect any of the criteria for educational adequacy must shall
be reviewed and approved by the Division of Faeiliies—and—Transportation
Administration and Finance (Division) in accordance with NJ.A.C.
6A:26-5 et seq. The criteria are the number, configuration, size, location, or use
of educational spaces within a school facility. The review for educational
adequacy will shall take into consideration the suitability of the number,
configuration, size, location, and use of educational spaces; built-in furniture and
equipment; and provisions for the disabled.

6A:26-5.1 are: new school facilities including pre-fabricated facilities; additions
to existing school facilities; alterations to the total number, dimension in volume
and/or area, configuration or location of educational spaces or the mumber of any
one kmd of educatlonal space ehange—ef-t&se—that—feques—ee&am—akefa&eﬂs—er

fegala&ea& and mstallatmn of temporary faclhtles —anéraay—me-er—seheel—faeﬂ&y
chanpe-oralieration-forthe purpese-of making the-site-and-schoel barrier frec-and
mﬁs@ﬁe—d&ﬁ&b&éﬁmﬁsﬂﬂ&%@%—%ﬂﬂ%@@ﬂ@%

New Jersey Beenomie Schools Development Authority (Development
Authority), and—nen-autherity Regular Operating District (ROD) schoel
facilities—prejeets, along with other capital projects, are subject to educational
adequacy reviews pursuant to N,J.A.C. 6A:26-5.1(b). The-distiet wittsubmitany

; &ef—ms%meﬁeﬂai—sia&eeieha{%m—&—eapﬁal—pfej%t‘te—éhe
j : County—Superintendent—of-Schools—for—appreval: . The Executive County

Superintendent shall approve any change of use of instructional space that is
not a capital project. :

Educational speciﬁcations for educational adequacy reviews will shall be
prepared and submitted in accordance with N.JLA.C. 6A:26-5.2. Bducational
specifications w51 shall be-prepared-in-weiting-deseribingin detail the educational
program activities and requirements for each space proposed in the capital project,
and will shall refer to the Gere-CumicuhmnContent—Standards New Jersey
Student Learning Standards wherever appropriate. The educational
specifications will shall include an itemized list of furniture, equipment, and

Projects requiring approval for educational adequacy, as defined ‘n NJAC.
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support spaces required to conduct the educational program specified for each
space will-be-included, together with their estimated net areas in square feet, as
well as the an estimate net of the total room area required for each space. The
educational specifications will shall also include specific techmical and
environmental criteria, adjacencies and other tequirements for the educational
program will-be-noted and a building-space programc that indicates the number
and met area in square feet of each instructional, specialized instructional,
administrative, and support space in each existing or proposed building included
in the capital project and/or temporary facility.

Schematic plans and other related project documents will be prepared and
submitted in accordance with N.J.A.C. 6A:26-5.3.

A project cost estimate on a form provided by the Commissioner of Education, a
project schedule, a copy of the dated transmittal letter indicating project-decument
submission—to—the—County Superntendent to the Executive County
Superintendent indicating project document submission to the Division, and a
copy of the transmittal letter indicating the date of plan submission to the local
planning board shall be submitfted in accordance with N.J.A.C, 6A:26-5.3(b)4

In the case of ar Development Asauthority school facilities project, upon
completion of detailed plans and specifications, the Development Asuthority on
behalf of the district will shall apply, upon completion of detailed plans and
specxﬁcatmns, for final approval of the project’s educational adequacy of the
project in accordance with N.JLA.C. 6A:26-5.4(a). In the case of an nen-authority
ROD school facilities project or another capital project, the school distriet shall
apply upon the completion of final plans and specifications;-the-distriet-will-apply
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for final approval of the educational adequacy of the project in accordance with
NJ.A.C. 6A:26-5.4(b). In the case of a temporary facility, the school district
or the Development Aathority on behalf of the school district for
Development Authority school facilities projects, shall apply upon the
completion of detailed plans and educational specifications for approval of
the temporary facility’s adequacy in accordance with N.J ALC, 6A:26-5.4(¢).

The Division efEacilities-and-Transportation-will shall collect fees for its reviews
according to N.J.A.C, 6A:26-5.5. )

For a Development Authority school facilities project mof subject to.
educational adequacy review, the Division shall issue a preliminary project
report and shall forward the report to the Department of Community Affairs
in accordance with N.JA.C. 6A:26-5.6(a). The review shall require the
documentation required by the Uniform Construction Code (UCC) in
accordance with N.J.A.C. 5:23-2.15,

For a ROD school facilities project or other capital project, not subject to
educational-adequacy review, the Division shall make a determination of the
project’s final eligible costs and shall forward their determination to the
Department of Community Affairs in aceordance with N.J.A.C. 6A:26-5.6(b).
The review shall include the documentation required by the UCC in
accordance with NLJ.A.C. 5:23-2.15.

NJA.C. 6A:26-5.1 et seq.; NJ.A.C. 5:23-2.15

Adopted:
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[See POLICY ALERT Nos. 159 and 213]

'R 7101 EDUCATIONAL ADEQUACY OF CAPITAL PROIECTS

Capital projects that affect any of the following criteria for educational adequacy
shall must be reviewed and approved by the Division of Administration and
Finance (Dmslon) Facjlities—and-Transperiation. The criteria are the number,
configuration, size, location, or use of educational spaces within a school facility.
The review for educational adequacy will shall take into .consideration the
suitability of the number, configuration, size, location, and use of educational
spaces; built-in furniture and equipment; and provisions for the disabled.

A Projects Requmng Approval for Educational Adequacy - NJA.C
GA26-5.1

1. Capital projects- that involve the following types of buﬂdmg
construction work shall be appmved require—appreval for
educational adequacy:

a. New school facilities including pre-fabricated facilities,

b. Additions to existing school facilities;

c. Alterations to the total number, dimension in volume
and/or area, configuration or location of educational spaces
or the mumber of any one kind of educational space; and
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B. New Jersey Eeemomie Schools Development Authority (Development
Authority), Regular Operating District (ROD), and Other Non-
Antherity Capital Projects — N.JLA.C. 6A:26-5.1(b)

1.

school-facilities—projects;—along—with—other—eapital projeets,-are
subject—to-—educntional—adequacy—reviews—as—follows: Both
Development Authority and ROD school facilities projects,
along with other capital projects, shall be subject to
educational adeguacy reviews. The review process and types
of documents subject to review will differ depending on
whether the project is a school facilities project or other capital
project, and if a school facilities project, on whether it is a
Development Authority project or a ROD project.

a.

appreﬁta}—bm—pﬁer—te—UGC—apprtak For a Development

Authority scheol facilities project, the Development
Authority on behalf of the school district shall apply for
the review and appreval for educational adequacy in
conjunction with the application fox approval of a school
facilities project pursuant to N.J.A.C. 6A:26-3.

© Copyright 2017« Stauss Esmay Assoclates, LLP  « 18868 Hinds Road « Suite?1 = Toms River, NJ 08753-8169 »  732-255-1500

Septermber 19,2017 Page 21



REGULATION GUIDE

R 7101/page 3 0of 13
Educational Adequacy of Capital Projects

The application shall be made prier to the review and
-approval of capital projects for compliance with the
Uniform Censtruction Cede (UCC), N.J.A.C, 5:23, by
the Division of Codes and Standards in the Department
of Community Affairs, and prior to local share
authorization. The educational adequacy review shall
cover the following types of project documents:
educatienal specifications; schematic plans and related
" documents; detailed plans and specifications; and final
plans and specifications. The educational specifications,
schematic plans, and related documents shall be
submitted by the Development Authority on behalf of
the school district at the time of project application.
Detailed and final plans and specifications shall be
forwarded to the Division by the Development
Authority after project approval, bui prior to the
Division determination of final eligible costs and
Department of Community Affairs review for UCC
‘ "~ compliance.

ol-facilities—project fora-debiserviceaid
awtherization: Fox a ROD school facilities project, school
districts shall apply for the review and approval for
education adequacy in conjunction with the application
for approval of a school facilities project. The
educational adequacy review shall cover the following -
types of documents: educational specifications,
schematic plans and related documents, and final
plans and specifications. The edncational specifications,
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schematic plans, and related documents shall he
submitted by the school district at the time of project
application. Final plans amd specifications shall be
submitted by the school district after project approval,
but prior to the UCC-compliance review.

capital project, school districts shall apply for the
review and appreval for educational adequacy in
conjunction with the application for the Division review
for consistency with the school district's approved
LRFP. The educational adequacy review shall cover
educational specifications, schematic plans and related
documents, and final plans and specifications. The
educational specifications, schematic plans, and related
docwments shall be submitted by the school district at
the time the project is reviewed for consistency with the
school district's approved LRFP. Final plans and
specifications shall be submitted by the school district
after the consistency review, but prior to the UCC-
compliance review.

C. Change of Use of Instructional Space, Non-Capital Project — N.J.A.C,
6A:26-5.1(c)

-y o
=, iy 5 e

: th ; itend S k. The
Executive County Superintendent shall approve any change of
use of instructional space that is not a capital project.
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D, Educational Specifications — (IN.J.A.C. 6A:26-5.2)

1. Submissions of educational specifications for educational
adequacy reviews will shall include the following:

wherever-appropriate Details of the educational program
activities and requirements for each space proposed in
the capital project, and shall refer to the New Jersey
Student Learning Standards wherever appropriate;

An itemized list of furniture, equipment, and support spaces
required to conduct the educational program specified for
each space will-be-ineluded, together with their estirnated
net areas in square feef, as well as the an estimate net of
the total room area required for each space;

Specific technical and environmental criteria, adjacencies,
and other requirements for the educational program will-be
neted; and

Eduentional specificationsnust contain a A building-space
program that indicates the number and net area in square
feet of each instructional, specialized instructional,
administrafive, and sopport space in each existing or
proposed building included in the capital project and/or
the temporary facility.

E. Schematic Plans and Other Related Project Documents — (N.J.A.C.

6A:26-5.3)

1. Submissions of schematic plans for educational adequacy reviews
will shall include the following:

Aa.

Taree Four sets of schematic plans showing the entire
existing and proposed building drawn to a scale of not less
than 1/16 inch per foot will-be-submitted. The approved
use of each space, and the proposed number of occupants,
and the net square feet area will shall be clearly labeled
on all existing and proposed spaces;
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b,

L%ayouts of the
built-in  and moveable furnitore and equipment for
examples of all occupied spaces drawn to a scale of not less
than 1/8 inch per foot;

¢, Information required to demonstrate compliance with the

Facility Planning Standards of N.JLA.C. 6A:26-6-1-et-seq:
will-be—indieated—on--the-—schematic—plans; including
dimensions, clearances, ceiling heights, and required
equipment;

d. Paths of travel for disabled persons will—be—eleasly

zones;—and—parldngareas A completed plot plan when

work site is required, including the intended location of

the school and a layout of the locations of all othex

structures, multi-purpose physical education fields,

playgrounds, walkways, roadways, access roads, buffer

and set back zones, parking areas, deed restrictions,

easements, protective covenants, right of ways, and .
environmentally sensitive areas. H the land for the site

is being acquired, an application also shall be submitted

for approval under N.J.A.C. 6A:26-7.1; and

Presidentof the Boardand-Superintendent: The signature

and seal of a New Jersey licemsed architect or
professional engineer, if there is am architect or
engineer engaged for the project, and signatures of the
President of the Board of Education and the
Superintendent. In the case of Development Authority
school facilities projects, schematic plans shall-also be
signed by the Development Autherity, pursuant to
N.J.S.A. 59:4-6.
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2, Other project documents to be submifted with the schematic plans
il shall include:

a. A project cost estimate on a form provided by the
Commissioner ofEdueation;

b. A project schedule;

c. A copy of the dated transmittal letter to the Executive
Connty Superintendent indicating project document
subrnission to the Ceunty-Superintendent Division; and

afe—akefed—by—th&p:ejeet— A copy of the transxmttai letter
indicating the date of plan submission to the local
planning board, where required by N.J.S.A. 40:55D-31
and N.J.S.A. 18A:18A-16, including, but not limited to,
whenever the project consists of a new building, the
conversion of an existing building to school use, or the
puilding footprint, volume, pedestrian, or vehicular
access are altered by the project and.
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F. Detailed Plans and Specifications and Final Plans and Specifications —
EN.J.A.C. 6A:26-5.4)

1.

ﬂ}efe—eemp}ete—&ieh—apphe&tmﬂ%%u—meiude In the case of a
Development Authority school facilities project, the
Development Authority on behalf of the school district shall
apply upon completion of detailed plans and specifications for
final approval of the preject's edacational adequacy. Detailed
plans and specifications shall be comsidered adeqguate for
calculations of final eligible costs if the plans and specifications
are at least sixty percent complete. Final approval of the
educational adequacy of the project shall occur prior to the
calculation of the final eligible costs of the school facilities
project pursuant to N.J.A.C. 6A:26-3.5. The application for
final approval shall include:

o SR Foetoved—h

ﬁ‘ke—Dﬂ‘i-Sieﬂ Four mdmdua]ly packaged sets of detailed

plans, drawn to a scale of not less than 1/8 inch per foof,

signed and sealed by a New Jersey licensed architect oy

- professional engineer and signed by the President of the

Board of Education, Superintendent, and the

Development  Awthority, and specifications to

sufficiently demonstrate the school facilities project

conforms to schematic plans approved by ihe Division,

To demonstrate such conformance, the submission shall

include architectural floor plans, an architectural site

. plan, as applicable, and architectural drawings that will
allow verification of ceiling heights and other applicable
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standards in N.JA.C. 6A:26-63. If the Division
determines the decuments are not sufficient to
demonstrate conformity with the schematic plans, it
may request additional drawmgs and/or techmical
speclﬁcatlous,

' b.. The fee calculated éccording to the fee schedule wnless
exempted pursuant to N.J.A.C. 6A:26-5.5; and

c. In the event there is a change affecting the number,
configuration, size, location, or use of educational spaces as
set forth in the detailed plans and specifications submitted
to the New Jersey Department of Education, the
Development Aauthority will shall submit sush-opplieation
to the Division the application with two sets of final plans
and specifications, as set forth in subparagraph 2.a. below,
And Nao additional fee will be imposed.

In the case of a ROD school faclhtles pm]ect or another capital
project, the school district shall apply upon the completion of
final plans and specifications for final approval of the
educational adequacy of the pro]ect The application shall
include:

B-I%‘-I-S-l-eﬂ Four mdwxdua]ly packaged sets of dctalled
plans, drawn to a scale of not less than 1/8 inch per foot,
signed and sealed by a New Jersey licensed architect or
professional engineer and signed by the President of the
Board of FEducation and Superintendent, and
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specifications to sufficiently’ demonstrate the capital
project conforms to schematic plans approved by the
Division as described in F.1.a. above;

b, A properly executed copy of a "ReleaseForm—for-Sehool
ConstracHonPlans” “Request for Local Release of School
Construction Plans” for a district whieh that chooses to
have a municipal code enforcing agency review of its plans
for conformance—with—the UCC conformance. The
distriet’s—Superintendent—and—municipal—code—enforeing
ageﬂey—ehief—:ﬂust—ﬂ}gﬂ—thts—ﬁenﬁ—?his—feﬂﬁ—may—be
obtainedfrom-the Divigion: The review shall inclunde the
documentation required by the UCC in accordance with
N.JA.C. 5:23-2.15, for the requirements for application
for a construction permit or for plan review, as
appropriate. The Superintendent and municipal code
enforcing agency chief shall sign the form, which may
be obtained from the Division; and

having junsdiction-over the project;-and

de, A check, payable to the "Treasurer, State of New Jersey,"
for the fee calculated according to the fee schedule usless
exempted pursuant to NJ.A.C. 6A:26-5.5. -

3.  In the case of a temporary facility, the scheol district or the
Development Authority on behalf of the school district for
Development Aathority school facilities projects, shall apply to
the Division upon the completion of detailed plans and
educational specifications for approval of the temporary
facility’s adequacy. Detajled plans and eduacational
specifications shall be considered adequate for calenlations of
eligible costs if the plans and educational specifications are at
least sixty percent complete unless otherwise provided in
N.JA.C. 6A:20-54. The application shall include ifems in
accordance with N.J.A.C. 6A:26-5.4(c) as outlined below:
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Four sets of detailed plans, drawn to a scale of not less
than 1/8 inch per foot, signed and sealed by a New
Jersey registered archifect or licensed engineer and
signed by the President of the Board of Education and
Superintendent, as well as the Development Authority
in the ease of a temporary facility that is part of a
Development Anthority school facilities project, and
educational specifieations to sufficiently demonstrate
the educational adeqnacy of the temporary facility and
compliance with the temporary facility standards at

N.JA.C. 6A:26-8;

A completed plot plan whenever site work is required
for the temporary facility. On it shall be shown the
intended location of the temporary facility and a layout
of all other structures, play and recreation areas,
athletic fields, walkways, roadways, access roads, buffer
and set-back zones, and parking areas. It also clearly
shall indicate the impact that placement of the
temporary facility will have on the site of the permanent
school facility;

A copy of the dated transmittal letter to the Executive
County Superintendent indicating plan submission te
the Division;

A copy of the transmittal letter indicating the date of
plan submission to the local planning board, whenever
required by N.J.S.A. 40:55D-31 and N.J.S.A. 18A:18A-
16;

A temporary facility schedule addressing the

“relationship to the school facilities project schedule, in
the event that the temporary facility is part of a schoo[

facilities project;

Thke fee calculated -according to the fee schedule
pursuant to N.JA.C. 6A:26-5.5. H the temporary
facility is not part of a Development Anthority school
facilities project, payment shall be in the form of a
check, payable to the "Treasurer, State of New Jersey'';
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(1) M the fee for the temporary facility is submitted
~ to the Division prior to the submission of the fee
for the final educational adequacy review for the
school facilities project, the amount paid for the
temporary facility will be credited toward the fee

for the school facilities project;

g, If the temporary facility is not part of a Development
Authority school facilities project, a properly executed
copy of a Request for Local Release of School
Construction Plans for a school disirict that chooses to
have a municipal code enforcing agency review its plans
for conformance with the UCC. Such review shall
require the documentation required by the UCC,
N.JLAC. 5:23-2.15, for the requirements for application
for a comstruction permit or for plan review, as
appropriate. The Superintendent and municipal code
enforcing agency chief shall sign the form, which may
be obtained from the Division; and -

h. If the temporary facility was previously used for school
purposes and a certificate of occupancy for District
Factor Group E is in effect and no change of use is

. required, a floor plan with proposed occupancy in lieu
of signed and sealed plans shall be submitted to the
Division to meet the requirements of N.J.A.C,
6A:25-5.4.

G. Fee Sschedule and-exemption — NJA.C. 6A:26-5.5

The Division of Haeilities—and Transportation will collect fees for its

reviews of detailed/final plans and specifications for educational
adequacy in the case of Development Awuthority schoel facilities
projects and for.its reviews of final plans and specifications for
educational adequacy in ROD school facilities projects and other
capital projects accerding—te in accordance with the fee schedule
outlined in N.J.A.C, 6A:26-5.5.
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H. Capital Projects Not Subject to Educational Adequacy Review -
N.ILA.C. 6A:26-5.6 .

1. For a Development Authority school facilities project mnot
subject to educational adequacy review, the Division shall issue
a preliminary project report and shall forward to the
Department of Community Affairs for review the report along
with drawings or narrative sufficient to delineate the scope of
work, so the Department of Community Affairs may review
construction documents for UCC conformance, The review
shall require the documentation required by the UCC in
accordance with N.JLA.C. 5:23-2.15, for the requirements for
application for a construction permit or for plan review, as
appropriate, '

2. For a ROD school facilities project or other capital project not
subject to educational adequacy review, the Division shall
make a determination of the project's final eligible costs and
shall forward to the Department of Community Affairs for
review the determination aleng with drawings or narrative
sufficient to delineate the scope of work, so the Department of
Community Affairs may review construction documents for
TCC  conformance. i The review shall ineclude the
documentation required by the UCC in accordance with
N.J.A.C. 5:23-2.15, for the requirements for a comstruction-
permit or plan-review application, as appropriate. If the
school district has submiited fo the Division a properly
executed copy of a "Request for Local Release of School
Construction Plans," pursuant to N.J.A.C. 6A:26-5.4(b)2, the
Division shall forward the release form to the Department of
Community Affairs for kts action.

Tssued:

. ® Copyright 2017«  Strauss Esmay Assoclates, LLP  » 1888 Hinds Road »  Suite1 « Toms River, Né 08753-8199 » 732-255-1500

September 19, 2017 Page 32



POLICY GUIDE

PROPERLY

7300 page 1 of 2
Disposition of Property
Jul 17

[See POLICY ALERT Nos. 154, 15% and 213]

7300 DISPOSITION OF PROPERTY

The Board of Education belicves the ellicieni administration of the district
requires the disposition of property and goods no longer necessary for school
purposes. The Board direcis the periodic review of all district property and
authorizes the disposition by sale, donation, or discard of any property no longer
required for the maintenance of the educafional program or ithe efficient
management of the school disirict. The disposition of any school property will be
in accordatice with this Ppolicy and applicable laws.

Real estate property will be digposed of by sale or otherwise, in accordance with
N.JS.A, 18A:20-5 through 18A:20-7 and N.J.AC. 6A:26-7.4. I an approved
site, or interest therein, {s to be altered or disposed of through sale, wansfer or
exchange of afl or part of the total acrcage, inclunding facilities, if applicable, a
written request for approval of the disposal will be made to the Beparbmentof
Education Division of Administration and ¥Vinance (Division} in accordance
with the requirements of N.JA.C. 6A:26-7.4 etseq. The Division Depmiment-of
Edusution will notify the district of its approval or disapproval.

The Board may, by resolutivn and by sealed bid or public auction, authorize the
sale of its personal properiy not needed for school purposes, and disposal of any

property declared scrap or waste, If the estimated fair value of the property to |

be sold cxcewds fifieen porcent of the bid threshold in any one sale and it is
neither livestock ner perishable goods, it shall be sold at public sale, gether with
a deseription of the liems (o be sold and the conditions of sale, shall be published
onge in an official newspaper, By resolution of the Board, the purchasing agent
may include the sale of personal properly no longer needed for school prrposes as
part of specifications to offset the price of a new purchase. In the event no bids
are received for personal proporty or the personal property is not sold at
private sale pursuant fto, N.J.5.A, 18A:18A-45, the Bourd may declare the
personal property as serap or waste and dispose of it locally.

Persanal properly may be sold to the Uniled States, the Stale of New Jersey, or to

any body politic in the State of New Jersey, or any foreign nation which has
diplomatic relations with these United States by private sule without advertising
for bids,
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. Notwithstanding anything to the contrary in this Ppalicy, property acquired with
Fiederal funds for use in a Federally funded program will be dispesed of in
accordance with applicable law and guidelines.

'I'he SBuperintendent shall dovelop rcgulations for the disposition of district
property that provide lor (he review of the continued usefulness of sll property in
conjunetion with the periodic inventory of properly; the recommendation for
Board designation of property for sale, donation, or discard; and the dispusition of
proporty in a fair and open manner consistent with the public interest and
applicable laws. '

N.ISA 18A:18A-5; 1BA:18A-45; 18A:20-56; throngh 18A:20-7 ot seg-
N.JAC 6A:26-7 4

Adopted:

i 8 Copwlgt 2017« Siuss Esmoy Assocleles, LLP » 1880 Hinde Road  «  Swite § »  TomoeRivor, B OB783-8198  «  7R2-255-1600

September 19, 2017 Page 37



REGULATION GUIDE

‘ R 7300.2/page 1 ol 4
Disposilion of Land Real-Property
Ful 17

ISce POLICY ALERT Nos. 159 and 213]
 R7300.2 DISPOSITION OF LAND REAL PROPERTY:

—Keﬁ—-pfap%meanwLﬁﬂd—ﬂnd—ﬁwpsﬁﬂemfm—Haﬁa—ﬁe—lﬂ&dﬁﬂd—aﬁ

hie-land or-itsstracharss;
M@wxmmﬁuﬁ}me@m%h—%éeml%

B - -Boeview

The Board of Education by a recorded roll call majority vote of iis full
membership may dispose, by zale or otherwise, of any lands or any rights or
inferest thexein, owred by it, which eease to be suitable or convenient for the
| usc for which they were acquired or which are no longer needed for school
purposcs, whether dequired through pm‘chasa or through condemnation
proceedings and the purchaser shall acquire title free from any use of
purpose for which if may have been aequired by the Bu:ird The «dt,eiﬂt&ﬁ—te
| dispose-of the-real properbe-oi-the-districk-that-is-ne

%&m&h&%&hﬁmﬂ%ﬁ%ﬂﬂd@di@ﬁ%ﬁﬁfﬁeﬁe
will-be-made-by-the-Beard-of Fducation in accordance with NJ.S.A. 18A:20-5

through 18A:20-7et seq., N.JLA.C. 6A:26-7.4, and Policy No. 7100,

CA. B@pd?t%‘ﬂ&ﬁéf@lwgduﬁaﬁﬂﬁ—mﬂﬁbaﬂd—ﬂ\ppm Written Request for
Appraval for Disposal — N.J.A.C. 6A:26-7.4(a)

The district shull muke 10 the Division of Administration and Finance
{Division) a written request for school district-owned land te be
altercd or dispused of through sale, transfer, or exchange of all or part
of the total zercage, inmcluding rights or inferest fhereln andlor
improvements thercon, such as facilities, if applicable,

- Hteas sd-site-adlored of dispased-of
ﬂlﬁ)tlgb—ﬂﬂl&—iﬂt&b}ﬂ%—@k@h&ﬂ{{eﬁfﬂl or-patt-of the total acreage;

- WL Lo approval-of

%heﬁdmpuml-»—wﬂl hummaéémiem%h&“ wat@ﬂ—ﬂii-}*ﬁeﬂﬁmwané
e Z : Y. The distdet will

qend ;1 cnpy uf Llu, ruquml to thu Exuuuw County Superintendent
of Behools who will shall make recommendations to the Divigion,

The Kxcentive County Superintendent will shall provide 8 copy of

the recommoendations to the Board efEduention.
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The request will shall indicatc whether the distrct mtends to
convey the site, rights, or interest therein, andfor improvements
thercon, under zn exception to the public sale requirements of
NJS.A [8A20-06,

The request shall indicaie whether the school district intends to
convey the site, rights, or interest thercin, and’or
improvements thercon that had been conveyed to the school
district from the New .lersey Schools Development Anthority
(Development Authority) or funded in whele or in part by the
State share uwnder Edocational Facilities Constraction and
Financimg Act (EFCFA)

The-Pivicion will detepnine-whether the-disposal-is eonsistent-with

ﬂi@ud&&iﬂet—q—ﬂﬁi%ﬂ%—eﬂg&&ﬂgﬂ&&ﬁiﬁhpﬁﬂﬂ- G whe&heﬂfrhﬂs
g-negative-impact-on-4h :

gite:  If the lamd, rights, or interest therem, and/or
improvements thercon have been conveyed to the school
distriet from the Development Anthority, the request shall
provide evidence accepiable to the New Jersey Department of
Education that the property has not reverted to the
Development Authority as authorized wunder NJEAC.
19:34-3.6.

Fhe-Depariment-ofE i Hprt -t

er—disapproval: If a schonl dlblu(:t bLLlLs to dispose of Jand,
righis, or interest therein, aod/er improvemenis thereon
funded in parl with debt service aid pursnant fo N.ES.A.
1RA:7G-9 or 11, and the land and/or improvements are either
not neesled ox noi being used for the purposes for which the
bonds were issued, uny proceeds from the disposal shall be
used by the school district first to reduce the outstanding
principat amount at the earliest call date or to annually reduce
the debt service principal puyments. ‘T'he Beard may request
approval from the Commissioner to apply the proceeds vver
the term of the putstanding debt or by some other distribution
mechanism if, for example, it is beneficial 1o stabilizing the
school district’s debt serviee tax levy,

igtetet-o-ti-upproval

!

& Copyright 2017 »  Streueg Esmpy Assilaies, LL2 ¢ 1086 Hinds Road  «  Suits | = Tamz River, NI B&TES - B1R8 »  P3Z-255-1500

September 19, 2017 Page 39




REGULATION GUIDE

- PROPERTY
R 7300, 2/page 3 of 4
Disposition of Land Resl-Preperly

BB, Disposal — N.LAC. 6A:26-7.4(b)

*e%—the—Beasé—s—feques%#«he
k- rrnder-of
membeﬁ—mdy—ahep»er—dmpeseu@ﬁ_ﬂmx@h—&&e—&mﬁier—ef
Fan-approved-sehool

determine whether the dispesal is comsistent with the distriet’s
approved Long-Range Facilities Plan (LRFF} or has a negative
impact on the educations! adequacy of an individwal sife.

. Notifieation of Approval - NJLA.C. 6A:26-7.4(¢)

The Bivision shall notify the school district of its approval or
disapproval and send a copy to the Executive County Superintendent.
If the disposal includes a site, rights, or imterest thercin and/or
improvements thereon conveved fo the school district from the
Development Aunthority, is funded in whole or in part by State share
under EFCFA, or is in 2 school distriet that is required. {o use the
Development Authority, the Division shall also notify the
Development Authority.

D, Sale at Public Sale; Exceptions - N_I.5.A. 184:20-6

Any lands, rights, or interests therein sold by the Board, except lands
conveyed as part of a lease purchase agreement pursumt to NJ.S.A.
18A:20-4.2(f), shall be sold at public sale, to the highest bidder, after
advertisement of (he sale in a newspaper published in the district, or if
none is published therein, then in a newspaper civculnting in the
district, in which the same i3 situated, at least once a week for two
weeks prior to the sale, unless:

1. The same are sold to the State, or # political division thereof, in
which ease they may be seld at private sale without
advertisement; or

2, The sale or other disposition thereef in some other manner is
pmﬂdcd fer in N,.l S.A. THA, Aﬁj'—‘vﬁ'&h—lﬂdl—pfapeﬂyh’ﬁtﬂl—h@

mn%e&%ﬂm&sfer%&&fnw&de&m

exchange of all o part-of-the-total sereageof
site,—including—Jagiliicg— f-applieable: The Division shall
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smeuaeementsof this-districtare made-

E. Sales at Fixed Minimum Prices — NLLS.A. 184:20-7

4 —Afier adbvertissment, the-property. will be-sold-to-the highust bidder,
exeepi-thal:

al.  In the case of public sales Tthe Board may by resolution fix s
minimn price with or without the reservation of the right, opon
the completion of the said public sale, to accept or reject the
highest bid made which-reservation, a statement whereof shail be
included i the advertisement of sale of the lands and given as
public notice at the time of the saley-eeb. The Board may by
resolution provide without fixing a minimum price, that upon the
completion of the public sale, he Board may accept or reject the
highest bid received, 1If the Board fails to accept or reject the
highest bid by the second regular Board meeting following (he
galc, the bid wili be deemed io have been rejected.

52, Ifno bid is received or if the bids that are received arc rcjected by
the Board in the public inierest, the Board may enter into
negotiations with sny intercsted parly or parties for the sale or
other disposal of the property, but shall offer a bidder a hearing
upon the bidder's request before entering into such negotiations.

&3, The acceplance or rejection of a negotiated pricc shall be by the
affrmative voles of & majority of the full number of RBoard
meinbers ai a regulatly scheduled meeling,

F. Scwer Lines - NJA.C. 6A:26-7.4(d)
The district may convey and transfer, without consideration, its right,

title, and interest in and to any trunk or other sewer lines to a
municipality, without requiring spproval from the Division.

Tusued;
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R 7300.3 DISPOSITION OF PERSONAL FROPERTY

A Detirdtions

1. “Persopal property” means all Board of Education property other
than real properly; as defined in Regulation MNe- 7300.2;
instaational property—as—defined-in-Repulation MNe—7306:4 and
Fizderal propertys as defined in Regulation Me- 7300 4

2, “Jixcess property” means personal property thal is stilb-usable-but

is no longer needed dn-a- Sf;heel—haﬁémg—e}w#&&eﬁ%al—p%gm
or sdministrative offies and is not required as a trade-in on a

replacament purchase,

3, S Egtimered—tair vplue® means—the-merketyulue ol theproperky
hetwem-a \Wﬂlﬂgmﬁeﬂﬁﬁ—uﬂd—ﬁ——wﬂ}iﬂg—b&yEPL&ﬁ%‘%hﬁ—eﬁqHﬁ—ﬂﬂﬂ

LR Review Master List of Excess Property

1. . Upsen reguest of the School Business Administrator/Board
Seecretary or designee, a The Principal
vr other sdministrator will compile a list of excess preperly in
histher a school distriet building or program at the close of a
school year.

2. The — School Business
Adnunistraturmunrd Secrefary will receive lists prepared in
accordance with paragraph B.1. and will muintain a master,
district-wide list of excess property.

—The-master Hst-of oxcossprop

requesi uﬂmfer of exoesd pmpc:ﬂ}' on-Hio-ps
by submitting » request to the 'Bchoo',{ Bllhiﬂ.ﬁsh
Administrater/Board Seerctary

Reguests-wilk-be-granted-i-the-order-a-which-they arsroeeived:
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An itemn transferred to another location In the achool distriet o
oifice will be romoved from the district-wide list of oXeess
property. )

An item of personal property that has remained on the district-wide
mayter [ist of exccss properly fthirby-worldng days-or more-will
be-eonsidered—tobeunusable and—wil may be disposed of in
accordance with Policy Me. 7300 and this Rregnlation.

C. Disposal at Public Sale — N.J.S.A. 18A:18A-45

The Board may, by resolution and by sealed bid or public anction,
authorize the sale of its personal propery not needed for school purposes.

1.

If the estimaled fair value of the property 1o be sold exceeds fifteen
pereent of the bid threshold in any one sale and it is neither
livestock nor perishable goods, it shall be sold at public sale 1o the
highcst bidder, '

Notiee of the date, time and place of the public sale, ogether with a
deseription of the items o be s0ld and the conditions of sale, shall
be published once in the official newspaper,

Such sake shall be held not less them seven nor more than fourteon
days after the publication of the notice thereof,

Personal property may be sold to the United. States, the State of
New Jersey, anoiber Board of Education, any body politie, any
foreign nation which has diplomatic rclations with lhe United
States, or any governmenisl unit fn thess Linited Statos by private
sate without advertising for bids,

[t no bids are received the property may then be sold af private sale
without further publicaticn or noiice thereof, but in no event af less
than the estimated fulr value; or the Board may if it so clects, to
reoifer the property at public sale,

As used herein, “estimated fair value” mesny the market value of
the property between a willing seller and a willing buyer less the
cosl fo the Board {o contipue stovage or maintenance of any
persanal property not peeded for school purposes fo be sold

pursuant to N.J8. A, 18A:18A-45 thisrection.
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5. The Board may reject all bids if it determines such rejection o be
in the pubhc interest, :

a. In any case in which the Board has rejected all bids, it oay
readvertise such personal property for a subsequent public
sale. ‘

b If it elects to raiect all bids at a second public sale, pursuant
to N.J.S.A. 1BA:18A-45 this-secton, 1L may then scll such

peesonal property withowt further publication or notice
thereof at private sale, provided (hat in no ovent shall the
negotiated price at private sale be less than the highest price
of mny bid refected at the proceding two public sales and
provided firther that in no event shall the torms or
conditions of sale be changed or amended.

6.0  IF the estimated fair vaiue of the property to be sold dees not
exveed the applicalle bid threshold established pursuant ta section
(.1, above in any one sale or is either livestock or perishable
goods, it may be sold at private sale without advertising for bids.

7.6 Nuotwithstanding the provistons of N.J.S.A, 18A:184-45 and {his
Rregulation, by reselution of the Board, the purchasing agent may
inchadle the sale of personal property no longer needed for school
purposes as part of spevifications to offset the price of a new
purcliase,

D,  Disearding of Textbooks — N.JLS.A, 18A:34-3

L Priov to discarding textbooks, the School DBusiness
Administeator/Board Secretary or designec shall potify the
New Jersey Department of Education (NJDOE) of any
textbooks the sehook district intends to diseard.

2, In accordance with the provisions of NJS.A, 18A:34-3, the
NJDOE shall within fouyteen days of receiving notification
" from the school district of the Intent to dispose of textbooks, lst

the textbooks in & texthook database,
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3. The School Business Adminisirator/Board Secretary or
designee shall retain the textbooks to be discarded for a period
of onze hundred and twenly days affer the disirict has notified
the NJDOE.

E. Scrap and Waste Property

1. In the event no bids are reccived for personal properiy or the
personal property is not sold at public or private sales
pursusnt to NLIS. A, 1BA:18A-45, the Board may declare the
personal property as scrap or waste and dispose of it locally.

2 Persomal property declared serap or waste with mo recyelable
or nsable value may be discarded,

3. Personal property declared scrap o wasle may not be given or
sold to employecs, private citizens, local goverminents, mon-
profit organizations, etc.

F. Bouard of Education Approval
1. The Beard of Lducation will appreve, by resolution of the |
Board, the negotiated price uf personal property offered at

private sale and any personal property declared serap or
wasie.

Issuad:

m
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[See POLICY ALERT Nos, 154 and 213]

R 7300.4 DISPOSITION OF FEDERAL PROPERTY
A, Delinitions

1. “Awarding agency” means with respeet o this Regulation and

a Federal grant, the Federal agency awarding the grant.

2. “Uniform Grant Guidance” means a set of Federal gramt
regnlations that combines several previous Federal cost

- prineiples, administrative  requirements, and  audit
requirement circulars into a single, comprehensive document.

31 “Federsl property” means all equipment, supplies, ar real

propurly;—eeal-orpersonal-orotherwise; purchased with Fioderal
grant funds —ncluding instructional- mntertats.

%%Wﬁﬁ%m@dﬂﬁﬁmﬁm&%%ﬁﬂ—%ﬁbk bt

is-ne-tonge sl reAnFFACHena-progrem
ﬂ%—dﬂ?ﬂ%ﬂﬂﬁath—aﬁee—&aﬂ—H—ﬂﬂt—fewﬁé—ﬂﬂ—a—&ad&
I*'L"pl&ﬁc‘lﬂéﬂ-t—ﬁ’él—ﬁhﬁe—

Wxﬁm&ﬁd—ﬁ&wdamwmﬂwwke{ﬁm—eﬂﬂ%—pmﬁl

%etﬁmﬂﬂ%ﬁg—s&l}% it ~a- ml[ma—buj%-}esﬁ-ﬂw—ee%t—’fa—ﬂ%
Board-le-eontine g ;

=

4, “Lquipment” means (angible persomal property (including
information techwology systems) having u useful life of more
than onc year and a per-unit acquisition cost which eyuals oy
exceeds the lesser of the eapitatization level established by the
non-Yederxl entity for [inancial statement purposes, or 55,000,
as defined in tiie Uniform Grant Guidance -2 CFR Part 200.

5, “Real property” means land, incloding land improvements
struetures and appurtenauces thereto, but exeludes movenble
machinery and eguipment, as defined in the Uniform Grant
Guidance ~ 2 CHR Part 200,
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a. “Supplics” means alf tangible personal property other than
those described in “Equipment”, as defined in the Uniform
Granl Guidaoce — 2 CFR Part 200. -

7. “Federal property no longer needed” for the purpeses of this
Hegolation means property acquired nnder a Federal award
that is no lvnger needed for the original preject or program or
for other activities cutrently or previcusly supported by a
Federal awarding agency, except as otherwise provided in
Federal statites, repulatons, or Foederal! awarding agency
disposition insiructions.

B. Periodie Review

1. The School Business  Adminisivator/Beard  Sccretary
will compile a list of physical inventory of
excess Federal property in the district si-the-elose-of-oach schost
year. This physical inventory must be taken and the results
reconciled with the property records at least once every two
Years,

2. A The list of oxeess Fiederal proporty no Ioager needed will be
periodically distribited to all school facilities in the district.

3, Any school may reguest the - to transfer
excess Fiederal property to. a curmn‘d;\, or prevmus%y funded
PFfederal project or wrrange a shared-time use with other such
projects, Reespests-will-be-granted f-the-orderinwiich-they-are
reseived:

G o “'Piﬂ}a LT : Hea-aatll -t
fFrom-the- d&&&l%t—wqda%ﬂ—aﬁﬂmcss pf"ejaeiby-

2-removed

43, Federal pProperty no irm_ger peeded in the school district will be
considercd for dispesitivn that-hasrepsined on tho Hat-efexeess
fedawkp:epeﬁ%ﬂyrweﬂémg—d ays-ormeresvii-he-eonsidered

to-be-nausable-and- : -in ﬂr-ﬂ;penb}&e—l-he—&ﬁe
Bepﬂﬂlﬂeﬁbﬁg—dﬁﬂﬁﬁﬁwﬂh‘ﬁfﬁ wewt-f-disposal,
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proceeda-areto-be-used-to-offset the-sost-of veplacernent squipment-with
Mw%ﬁ-&eﬂwkm%m%—eﬁdusmmn——mﬁddmﬂﬂ

prenmm—ﬁ Jhwrﬂgamubudgbt —pepmﬂsmand—pmwdcdvthe Board~ﬂf

CB.  Pisposal Disposition of Federal Property - Equipment

1. The School Business Administrator/Board Secrctary  will
request disposition instructions from the awarding agency for
Federal equipment oo longer needed.

al. If the awarding agency fails to provide reguested
disposition instroctions within eonc hundred and twenty
days, items of Federal eEquipment as-longer needed with
o current per-unit fair-macket value in excess of $35,000
may bo retude ur suld by the suhnul district SF-moTe

m&é&@%&ﬂm&@é&t&ﬁ@&p&hﬁeﬂ%@m H the
equipment iv sold by the school distriet, the awarding
ageney is entitled to proceeds in accordance with 2 CFR
Zﬂl’.l 313(e)2). %@ﬂﬂiﬂmﬁmﬁfﬂﬁbﬁ&!{&ﬁk&hﬁﬂﬂbﬁ

wum@kpu&@ﬂ-ﬂn»ﬂ;ewﬁamwﬂimihwmmﬂ&waﬁw@rvpmgtm
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o
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b3  Federul cEquipment no fonger needed andiorwanted with
a current per-unit fair-market value of Jessthan $5,000 ar
less may be retained, sold, or ntherwise disposed of with
no farther ¢blization to the swarding agency, and-mere
than-Llieen-percent-af theid-Hhrosheld—as-per-N-LS A
FA A 4 5a—shall—ve---disposed —of—with—ao—forther
obigation-oftheschool distriot and-as-dollows:

ge——Notice-of the-datetime,-und place of publicseletogather
wHth-a deserptionofthe temsto-bo sold-and the vondibions
of-sale—shall -bepublished-once—in—a legal Rewspaper
A CISA LEA- 450

h— A sale ghall-be-held sotless than-sevennor—more-than

fourtecn—days—afer publication of the-newspapernetce.
AT EAE A4S}

er——Ino-bids—are—recsived - the-Boatd-iney—rscadvertine the
publicsale-arsell-the propest-at pavate sale withoutpablic
ﬁe&w@wmsmh—pmﬁmﬁ:—%}d—aﬁmﬁte«s&khﬂm%%s

4===={Ieduzui~pre;amywﬁthwm‘ﬁiﬂe-ﬁi-hw4hdn fiftcon-percentotihe
] 15@34&(1—01 ak
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& The _ Shﬂu‘ﬂbtabh-ﬂh—th%-halﬂ'pﬂﬁﬁ-ﬁﬁd
muke-reasonable-sforts
ehafgeé—sha}l—he—ﬁaﬂ—m—&-&}u&hut -0 eaaevsan—xt b k:ss
than-the-costa-in

and-maimainine-and delivering the propesty:

5 b—Property-that remalng unsold-afterthistyworking days shail

be—piven—wilhout—cost-te—another —school—distsict or a

dasg-shall-be-offered-for-verap-er—if-thut-is pot-feasible;
Ei i ‘i" E‘I’Hi EE Ej +

the—Fcécpai—projcet—Gr p{:e@fam- :
o , s
Gl—ﬁhﬁiﬂs&—e&ﬂ%{mﬁ%&&h{ha chcralgemmi -4y

amount- aileﬂmpmas&tmn—qhﬁn;&—efﬂpukeé—m—ﬁae—eam&mm
forequipment

WH&@MM&B&%}—%H&SmeﬂBFbHSGQ—%B
i oE-f-tee-thit

ig 1cse thaa—pnvate—een :

qgeenﬁeaﬂy&&thmmﬁ%yﬁ%eml—s&&ﬁ%&

g 2 It the awarding ageney {uils to provide disposition instructions,

; the sule of Federal cquipment no longer needed will be sold
and/or disposed of in accordance with the previsions eof
N.J.S.A, 18A:1BA-45 and Regulation 7300.3.

D, Disposal of Federal Property — Supplies

1. 'litde to supplies will vest in the sehool district upon acquisition,
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Z. If there is a residnal inventory of unused supplies exceeding
$5,(MH} in total aggregate value wpon termination or completion
of the project or program, and the supplies are not neaded for
any other Federal award, the school district shall retain the
supplies for use on olher activitics or scll them, but most in
cither case, compensate the awarding agency for its share. The
amount of compensativn shall be compuied in the same
manrer A8 for Federal cquipment im accordance with
2 CFR 200.313(e)(2).

K. Disposal of Federal Property — Real Property

1. The School Business Adminisirator/Board Secrefary or
designee shall request disposition imstructions from the United
States Department of Education for real property equipment
no longer needed for the original purpose.

2. The instructions must provide for one of the following
alternatives: retain title after compensating the awarding
agency; sell the property and compensate the awarding
agency; tramnsfer title o the awarding agency; or third party
designated/approved by the awarding apency.

2 CFR 200

Handt-R032

Tasoed:
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[See POLICY ALERT Nos. 131, 159 and 213}

7102 SITE SELECTION AND ACQUISITION

The Board of Education may need to select and acquire new sites for school
district facilities. Site acquisition for school putposes and every acquisition of
land will be made pursuant to NJA.C. 6A:26-3,12 and N]AC 6A:26-7.1
through 7.3.

Every acquisition of land, whether by purchase, condemnation, or by gift or grant,
to be used as a school site shall comply with the requirements of N.J.A.C,
6A:26-7.1 et seq. The school district, or the New Jersey Schools Development
Authority (Development Authority) on behalf of the district, shall subrmit
information to the Division of Administration and Finance (Division) to obtain
approval for land in connection with a school facilities project in accordance with
the provisions of N.JLA.C. 6A:7.1(b).

In the event the school- district intends to acquire land not in connection with a
school facilities project, the district shall submit all of the information required
under N.JA.C. 6A:26-7.1(b) except NJA.C. 6A:26-7.1(b)1.ii and N.J.A.C.
6A:26-7.1(b)1.iii, and shall further be excepted from the requirements of N.J.A.C,
6A:26-7.1(d) and N.J.A.C. 6A:26-7.1(e). If the school district later intends to
change the use of the land and use as a school site, the school district shall be
required to submit all of the information required under N.JLA.C. 6A:26-7.1 and
the exceptions cutlined above shall no longer apply,

In accordance with the provisions of N.JLA.C. 6A:26-7.1(d), school site sizes shall
be directly related to the acreage required for the structures and activities to be
situated thereon. Except where specifically noted for multiple or shared use, the
acreage shall be considered for single use.

All school sites shall have sufficient acreage for the placement of the school
facility; expansion of the building to its maximum potential enrollment; the
placement of all other structures such as greenhouses, storage buildings, school
bus maintenance buildings or garages, and any other above or below ground
structure, which is'to be placed thereon; mulii-purpose physical education fields
and, for preschool through grade five school facilities, a playground required fo
support the achievement of the New Jersey Student Learning Standards as defined
by the number of physical education teaching stations applicable to the school
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facility pursuant fo. the facilities efficiency standards and the approved
programmatic model; disabled-accessible pedestrian walkways, roadways, and
parking areas on which people and vehicles access the building; public and
service access roads onto the site including, where warranted, a one-way school
bus road of thirty foot width and a two-way road of thirty-six foot width; a school
bus drop-off area; and eighteen foot wide posted fire lanes for fire apparatus; and.
a thirty-foot wide access around the entire building,

Land owned by the Board of Education that does not meet the standards of
N.J.A.C. 6A:26-7.1 may be supplemented pursuant to the requirements of
N.LA.C. 6A:26-7.1(f).

Pursyant to N.LA.C. 6A:26-7.1(g), the Division’s approval shall remain effective
for three years, after which time Division approval shall again be required to be
obtained priot to acquiring land.

The Development Authority may acquire land on behalf of a school district
eligible for one hundred percent State support of final eligible costs for school
facilities projects that are consistent with the school district’s approved Long
Range Facilities Plan (LRFP). For such school districts, the New Jersey
Department of Education shall require submission of all information set forth in
N.JA.C. 6A:26-7.1(b) to demonsirate compliance with N.JA.C. 6A:26-7. The
Development Authority may submit the required information on behalf of such
school districts.

"In accordance with N.J.A.C. 6A:7.3, the Board of Education may acquire an |
existing facility through purchase, gift, lease, or otherwise provided the Board
complies with all procedures and rules pertaining to the appropriation and use of
capital funds as required by N.J.S.A. 18A:20-4 and 4.2 and the Board has the
facility approved in accordance with N.J.A.C. 6A:26-3, which applies to the
acquisition of a school site and for the construction of a new facility. Facilities to
be procured for temporary use shall comply with N.JLA.C. 6A:26-8 if subject to
educational-adequacy review pursuant to N.JA.C. 6A:26-5.4(c) because the
facilities will house students.

NJA.C. 6A:26-3.12; 6A126-7.1; 6A:26-7.2; 6A:26-7.3

Adopted:
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[See POLICY ALERT Ne. 213}

R 7102 SITE SELECTION AND ACQUISITION

The school district may need to select and acquire new sites for school district
facilities. Site acquisition for school purposes and every acquisition of land will
be made pursuant to N.J.A.C. 6A:26-3.12 and N.J.A.C. 6A:26-7.1 through 7.3.

A,

Acquisition of Land by School Districts ~N.LA.C. 6A:26-3.12

Every acquisiﬁon of land, whether by purcﬁase, condemmnation, or by gift

.or grant, to be used as a school site shall comply with N.JA.C. 6A:26-7

and receive approval.

1.

Approval of the Acquisition of Land - N.JLA.C. 6A:26-7.1

Voter Approval - N.LA.C. 6A:26-7.1(a)

The school district may obtain voter approval for fimding of land
acquisition prior to the Division of Administration and Finance
(Division) approval of the land acquisition. The school district
shall not take any action to acquire the land prior to obtaining
Division approval.

Submission to the Division of Administration and Finance - -

N.LA.C. 6A:26-7.1(b)

The school district, or the New Jersey Schools Development
Authority (Development Authority) on behalf of the district, shall
submit to the Division the following information fo obtain
approval under B.1. above for land in copnection with a school

- facilities project. The following requirements do not address

requirements of other State agencies having approval or permitting
jurisdiction over land acquisition;

& The following information shall be provided by the school

district;
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A wrtten request that shall include a statement,
signed by the Board President and the
Superintendent, indicating the immediate and
ultimate proposed uses of the site, in terms of
building use, grade organization, and potential
maximum enroliment, and whether the land is, or
will be, part of a school facilities project indicated
in the district’s LRFP;

A map of the school district showing the location of
the land, the location of existing schools in the
school district, the attenndance area to be served by
the school, and the number of students who reside
within the attendance area,

Data regarding the impact of the acquisition ﬁpon

racial balance within the school district's public
schools; :

A full, detailed appraisal of the market value of the
property prepared by a licensed professional;

A fitle report on the property produced by any
reputable title insurer licensed in the State of New
Jersey evidencing that title is good and marketable;

A feasibility study evidencing that school district-
owned land within the attendance area to be served
by the school is not available, suitable, or sufficient
to be used for school purposes, but only if the
school district is required to use the Development
Authority and seeking approval for a new
acquisition of land and not merely a new use for
already school distriet-owned land; and

For a school district required to wuse the
Development Authority and secking approval for
the acquisition of land, evidence that the school
district has not indemnified the seller of the land for
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the costs arising from the environmental
remediation required for the property to be used for
school putposes; acquired the land in its "as is"
condition; or acquired the land under terms and
conditions that would invalidate the statutory
immunity of the school district from liability for the
remediation costs associated with pre-existing
contamination, whether discovered pre-closing or
post-acquisition, under the Spill Compensation and
Control Act, N.J.8. A, 58:10-23.11 et seq.

b. . The following information shall generally be provided by a .|
licensed architect, professional engineer, or professional
planner in accordance with N.J.A.C. 6A:26-7.1(b)}2).

{1 A statement from the licensed archiiect,
professional engineer, or professional planner
indicating whether the land is subject to regulation
under the Coastal Wetlands Act - N.JS.A.
13:9A-1 et seq.; the Freshwater Wetlands Act -
N.J.S.A. 13:9B-1 et seq.; the Pinelands Protection
Act - NJS.A, 13:18A-1 et seq.; the Waterfront
Development Act - NJS.A. 12:5-3; the Green
Acres Acts - NJSA. 13:8A-1 et seq, NJSA.
13:8A-19 et seq.; N.J.S.A. 13:8A-35 et seq., and
N.JS.A. 13:8C-1 et seq.; or other statutes,
regulations or executive orders administered by
agencies of State or Federal government;

(a) If so subject, the statement shall address the
steps necessary to obtain approval from the
agencies, and include adequate
documentation to demonstrate to the
Division the approvals will be obfained and
not affect the educational adequacy of the
site, as set forth in B.4. and B.5. below.
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A statement from a New Jersey licensed architect,
professional engineer, or professional planner
indicating whether the proposed use of the land to
be acquired is consistent with the goals and
strategies of the New Jersey State Development and
Redevelopment Plan (State Plan). If inconsistent
with such goals and strategies, the statement shall
include adequate documentation to demonstrate to
the Division there are no alternative suitable sites
availabje in the school district that are consistent
with the State Plan’s goals and strategies;

A statement from a New Jersey licensed architect,
professional engineer, or professional planner
indicating the land to be acquired is suitable for the
proposed use; :

A completed, signed, and sealed plot plan of the
land to be acquired showing topographical and
contour lines; adfacent properties indicating current
land uses; access roads, deed restrictions;
easements; protective covenants; right of ways; and
environmentally sensitive arcas such as waterways
and wetlands. The acreage and dimensions of the
tract proposed for acquisition shall be included as
per the application of the standards for minimum
acceptable school site sizes in B.4. below;

If existing buildings or structures are located on the
land to be acquired, the intended use, and/or
disposition of these buildings. Any building to be
acquired and used - shall comply with the
requirements of the Unifonm Consfruction Code
(UCC) for educational occupancy and N.J.A.C.
6A:26-5 that apply to the construction of a new
buiiding;

Adequate documentation to demonstrate to the
Division that soil conditions for siructural intégrity
and drainage have been examined by the New
Jersey licensed architect or professional engineer;
and '
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Adequate documentation to demonstrate to the
Division that soil and groundwater conditions have
been examined by a New Jersey licensed architect
or professional engineer for suitability for septic
systems, if applicable.

c. The following shall be submitted by the school district in
accordance with N.J.A.C. 6A:26-7.1(b)3:

)

(2)

A statement from a local or regional water purveyor
or alternafively, a statement from a geologist or
professional engineer if the source of water is
groundwater, certifying that:

(a) The land can be adequately provided with

the necessary water for the proposed
maximum entollment, and if the source of
water is groundwater, that there will be
sufficient groundwater available for the
proposed maximum enroliment; and

(b)  Potable water infrastructure is, or is not, in
place to service the site.

A statement from a local or county sewerage agency
certifying that:

(8)  The land can be adequately provided with
the necessary and accepizble sewage
disposal system for the proposed maximum
enroilment, as evidenced, for example, by
congistency with the [ocally approved
wastewater management plan; and

(b) ~  Sewer infrastructure is, or is not, in place to

' service the site. If such infrastructure is not

in place, adequate documentation from a

professional engineer or licensed geologist

to demonstrate that soil and groundwafer

conditions are suitable for a septic system or
discharge to groundwater.
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Recommendations from the New Jersey Department
of Environmental Protection (NJDEP) that there are
no substantial reasons why the land acquisition
should not proceed within forty-five days of ifs
receipt of an environmental site report submitted by
the school district or the Development Authority on
behalf of the school district addressing the items
below, or evidence that forty-five days have passed
since the NJDEP's receipt of the environmental site
report, whichever is earlier:

{a) A sewer service consistency determination;
(b}  Potable water supply;

(c) Coastal and freshwater wetlands;

{(d) = Green Acres land;

(e) Stream encroachment;

3] Historical or archeological resources;

(z)  Endangered plant species;

(h)  Threatened or endangered animal specics;
and

) An environmental site assessment to
determine whether there is potential

contamination on the land, submitted on a

form provided by the New Jersey
Department of Education (NJDOE).

d. The following shall be submitted by the school district in
accordance with N.JLA.C. 6A:26-7.1{(b}4:

(1)

Recommendations of the planning board or the
municipality in which the land is sifuated, and that
has an approved master plan as required by N.J.S A,
40:55D-31 and N.J.S.A. 18A:18A-16, or evidence
that the applicable forty-five days or fifty-five days

- © Copyright 2017 » Strauss Esmay Associaies, LLP » 1886 Hinds Road « Suite1 + Toms River, NJ 08753-8189

«  732-265-1600

September 19, 2017 Page 9




REGULATION GUIDE

PROPERTY
R 7102/page 7 of 9
Site Selection and Acquisition

have passed, whichever is earlier, from the planning
board's receipt of the land acquisition application.
The recommendations shall be sent to the Division
of Administration and Finance, Office of School
Facilities, PO Box 500, Trenton, NJ 08625-0500,
and forwarded promptly to the Division at the above
address if received by the school district or ifs
architect;

(2)  The recommendation of the Executive County
- Superintendent based on the requirements specified
in NJ.A.C. 6A:26-7; and

(3)  Prior approvals of other agencies, such as the New
Jersey Department of Agriculture, NJDEP, and the
Pinelands Commission, where such approval is
reasonably obtainable prior to acquisition.

3. Land Acquisition for Non-School Facility Project - N.J.A.C.
6A:26-7.1(c)

a,

A school district that intends to acquire land not in
connection with a school facilities project shall submit all
of the information required under N.J.A.C. 6A:26-7.1(h)
except N.JLAC.  6A:26-7.1(b)li and - NJLAC.
6A:26-7.1(b}L.iii, and shall further be excepted from the
requirements of NJ.A.C 6A:26-7.1(d) and NJA.C
6A:26-7.1(e). If the school district later intends to change
the use of the land and use as a school! site, the school
district shall be required to submit all of the information
required under N.J.A.C. 6A:26-7.1 and the aforementioned
exceptions shall no longer apply.

4. School Site Size - N.J.A.C, 6A:26-7.1(d)

School site sizes shall be-directly related to the acreage required
for the structures and activities to be situated thereon. Except
where specifically noted for multiple or shared use, the acreage
shall be considered for single use.
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3. School Site Size Requirements - N.J.A.C. 6A:26-7.1(¢)

All school sites require sufficient acreage for the following:

a. The placement of the school facility;

b. Expansion of the building to its maximum potential

- enrollment;

LG, The placement of all other structures such as greenhouses,
storage buildings, scheol bus maintenance buildings or
garages, and any other above or below ground structure,
which is to be placed thereon;

d. Multi-purpose  physical education and, for preschool
through grade five school facilities, a playground required
to support the achievement of the New Jersey Student
Learning Standards as defined by the number of physical
education teaching stations applicable to the school facility
pursuant fo the facilities efficiency standards and the
approved programmatic model;

e. Disabled-accessible pedestrian walkways, roadways, and
parking areas on which people and vehicles access the
building; ‘

£ Public and service access roads onto the site including,
where warranted, a one-way school bus road of thirty foot
width and a two-way road of thirty-six foot width; a school
bus drop-off area; and eighteen foot wide posted fire lanes
for fire apparatns; and

L A thirty-foot wide access around the entire building,

6. Land owned by the Board of Education that does not meet the
standards of N.J.A.C. 6A:26-7.1 may be supplemented by adjacent
municipaily owned land if it is formally leased on a long-term
basis to the Board for exclusive uge during school hours and there
are no deed restrictions that prohibit schoal district use,

~ '
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7. The Division’s approval shall remain effective for three years, after
which time Division approval shall again be required ic be
obtained prior to acquiring land.

C. Approval of the Acquisition of Land in Certain School Districts Under the
Development Authority’s Auspices - N.JLA.C. 6A:26-7.2

L The Development Authority may acquire land on behalf of a
school district eligible for one hundred percent State support of
final eligible costs for school facilities projects that are consistent
with the school district’s approved LRFP. For such school
districts, the NJDOE shall require submission of all information set
forth in N.JA.C. 6A:26-7.1(b) to demonstrate compliance with
N.JA.C. 6A:26-7.1. The Development Authority may submit the
required information on behalf of such school districts.

D. Approval for the Acquisition of Existing Facilities - N.JLA.C. 6A:26-7.3

1. The Board planning to acquire an existing facility through
. purchase, gift, lease, or otherwise shall comply with all procedures
and rules pertaining to the appropriation and use of capital funds as
required by N.I.S.A. 18A:20-4 and 4.2. The school district shall
also have the facility approved in accordance with N.JA.C.
6A:26-3, which applies to the acquisition of a school site and for

the construction of a new facility.

2. Facilities to be procured for temporary use shall comply with
NJAC., 6A:26-8 if subject to educational-adequacy review
pursuant to N.JLA.C. 6A:26-5.4(c) because the facilities will house
students.

Tssued:
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7300.1 - DISPOSITION OF INSTRUCTIONAL PROPERTY

Section: Property
Date Created: June, 2011
Date Edlted: June, 2011

A, Definition

“Instructional property” means textbooks as defined in Policy No. 2510
and resource materials as defined in Policy No. 2530, excluding
textbooks and resource materials purchased with Federal funds.

B. Review

L. The School Business Administrator/Board Secretary shall
appoint committees comprised of teachers, administrators, and
librarians, as appropriate to the grade level and subject matter to
assess periodically the continuing usefulness of instructional
property in the school or program.

2, The committees will recommend for removal or replacement
instructional property that:

a. Is so worn and/or damaged as to preclude effective use
and economical repair or restoration,

b. Is so outdated as to no longer serve as worthy
instructional tools,

c. Violates Federal, State, or district affirmative action
standards for nondiscriminatory materials, pursuant to
Policy No. 2260, or

d. Although still useful, has been superseded by superior
replacement materials.

3. The School Business Administrator/Board Secretary will
receive and review the committee’s recommendations. A list of
textbooks and materials approved for disposal will be sent to the
Superintendent.

4, Approval by the Board of Education is required for digposing of
instructional property. Any such recommendation must comply
with Policy Nos. 2530 and 9130, which require that the reason
for disposal accompany the recommendation. No material may
be removed and disposed of solely because it presents ideas that
may be unpopular or offensive to some.
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C. Disposal

1. Instructional property approved for disposal will be offered at
no cost to any educational institution, public or private, willing
to accept the property and pay the costs of packing and delivery.

2, Any remaining instructional property will be offered for sale to
pupils, pareni(s) or legal guardian(s), and community residents.
Prices will reflect the reduced value of the property to the
district by covering only the cost to the district of conducting
the sale.

3 Any property remaining afier offer of sale has been made will
be donated to the parent-teacher organization or other
community organization for sale in a book fair.

4, Any property remaining afler offer of sale and donation has

been made will be sold for scrap or, if unsalable, offered for
recycle,

Issued: 14 June 2011
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